AJIMUHUCTPAIIUA MAHKPYHNINXUHCKOI'O PAMOHA

AJTAUCKOI'O KPAS

MOCTAHOBINEHMWE

«07» mapta 2012 1. Ne 117 c. MaHkpywmxa

06 YTBEPKICHUU aAMUHHUCTPATUBHOTO
perjJamMeHTa MpeAOCTaBICHUS MYHUIIUTAIbHON
ycnyru «McnonHenne 3anpocoB pOCCUMCKUX U
MHOCTpPaHHBIX TpakJaH, a Takxke Jul 0e3
TPpaXXAaHCTBA, CBSA3AHHBIX C peaau3aluell Hux
3aKOHHBIX MPaB U CBOOO/I, MOCTYMAOIINX H3-32
pyoexay

B nensx peanuzauun @enepanpHoro 3akoHa ot 27 utoas 2010r. Ne 210-D3
«O06 opraHuzanuy NpeoCTaBICHHS FOCYAAPCTBEHHBIX U MYHULIUMIATBHBIX YCIyT»
B cooTBeTcTBUU ¢ DPenepanbHbM 3ak0HOM OT 06.10.20031. Nel131-d3 «O6 oOmmx
IIPUHLNANAX OpraHu3aluyu MECTHOrO camoynpasiieHus B Poccuiickon denepanumny,
YcraBoM MyHULIIMOANBHOTO 00pa3oBanus [[aHKPYIIMXUHCKUM palloH ANTailcKoro
Kpas
ITOCTAHOBJIAIO:

1.  VYTBepauTe  aAMUHUCTPATHBHBIA  pErVIAMEHT  MPEAOCTABIICHUSA
MYHULMNAIBHOU yciyru «VIcronHeHne 3ampocoB POCCUMCKUX M HWHOCTPaHHBIX
IPpaXKJaH, a TaKXKe JHIL 0€3 rpakIaHCTBA, CBA3AHHBIX C pealu3alueid NX 3aKOHHBIX
paB U CBOOOJI, MOCTYMAIOLIUX U3-3a pyOexay.

2. Pa3MmecTuTh  JJaHHOE€  IIOCTAaHOBJEHME B  HMH(POPMAIMOHHO-
TEIEeKOMMYHUKaMOHHOM  cetn  «MHTepHer» Ha  oduuuanbHOM  caiite
Anmunnctpanuu [JaHKpyIIMXUHCKOTO paiioHa U OIyOJIMKOBAaTh B YCTAHOBJIEHHOM
HOPsIZIKE.

3. KOHTpOJIb 332 MCIOJHEHNEM HACTOSILErO IOCTAHOBJICHUS BO3JIOKUTH HA
IIEPBOTO 3aMECTUTENs TIJaBbl AnMuHMCTpauud llaHKpymIMXMHCKOro paiioHa
[Tonkosa A.N.

['maBa paitona B.N. Ponnkos

UYepennena B.1O.
22-4-63



YTBEPXJIEH
MOCTAaHOBJICHUEM AJIMUHUCTpPALIMK paiioHa
ot 07 mapta 2012 Ne 117

AJIMUHUCTPATUBHBII PETJIAMEHT
[IPEAOCTABICHUS MYHULIMIIAIBHON yCIIyru «VcronHenue 3anpocoB pOCCUNCKUX U
MHOCTPaHHbBIX TPAXKIaH, a TAKXKe JIUI 0€3 rpakJaHCTBA, CBSI3aHHBIX C peanu3anuen
UX 3aKOHHBIX MPaB ¥ CBOOO/I, TOCTYMAIOIINX H3-3a pyOekay

I. O0mne nmojtoKeHUSA

l. AJIMUHUCTpPATUBHBIN pErJIAMEHT MPEAOCTABICHUS MYHHUIUIIAIBHOM
yciyru «McronHeHne 3anpocoB POCCUICKUX M MHOCTPAHHBIX TPAKIaH, a TaKKe
au1 0e3 TpaKJaHCTBA, CBSI3AHHBIX C pealiM3alieil WX 3aKOHHBIX MpaB U CBOOO],
MOCTyHaKwIMuX Hu3-3a pyoexa» (manee — «PermameHT») paszpaboTaH B IHENSIX
MOBBIIICHUST KayecTBa MHQPOPMALMOHHOTO OOECHEUYEeHHs] PETPOCHEKTUBHOU
JOKyMEHTHOW WHpoOpManuer (U3NYEeCKUX W IOPUAMYECKUX JIUIl U OMpEAeIisieT
CpPOKH, MOCJIEIOBATEIbHOCTh  JEUCTBUU  (aJIMUHUCTPATUBHBIX  IMPOLEIYD)
apXuBHOTO oTAena AnmuHucTtpaunu [laHKpyIIMXUMHCKOTO paioHa AJITaliCKOTro
Kpas (nanee — «OTaen»), a Takxke nopsiAoK B3auMoerictBust Otaena ¢ apXuBHBIMU
YUPEKICHUSIMU Kpas, OpraHaMHl TOCYJapCTBEHHOW BIACTHU, OpraHaMH MECTHOTO
CaMOYIpaBJICHUs] M OpraHu3alusIMu (Jajnee — «OpraHbl U OpPraHU3aALUNY), MPU
MPEAOCTaBIECHUHA MYHHUIIUTIATBLHON YCIIYTH.

2. UcnonHeHue 3ampocoB POCCUMCKUX M MHOCTPAHHBIX TPaXKIaH, a TaKkKe
Ju1 6e3 rpakJIaHCTBA, CBS3aHHBIX C pealin3aliieil ux npas u cBo00, 0hopMIIeHUS
B YCTaHOBJICHHOM MOPSAKE apXHUBHBIX CIPABOK, HANPABISIEMBIX B MHOCTpPaHHbBIC
rocyiapcTBa, BKIIOUYAET B ce0s MCHOJHEHUE MocTynammux B OTaen conuaibHO-
MIPaBOBBIX 3alPOCOB, CBA3AHHBIX C COLMAIBHOM 3alIUTONW TpakJaH MU JUIl 0e3
IpaKJaHCTBA, MPEAYyCMAaTPUBAIONIC WX TIEHCMOHHOE OO0ecredYeHue, a TaKKe
NOJIyYE€HHE JIbFOT U KOMIIEHCAIIM B COOTBETCTBHH C 3aKOHOIATEIBCTBOM.

3. llonyuarensmMu MYHUIUNAIBHOW YyCIYru (Hajiee — «3asBUTEIN)
SIBJISIFOTCSL:

- poccuiickue rpakaaHe, HHOCTPAHHbIE TpaXkJaHe U Jniia 0e3 Tpa)kIaHCTBa,
MIPOKUBAIOIIIHE 32 PYOEKOM;

- IopuauYeckre u (pU3MUecKue Ui, UMEIIIMe MPaBO B COOTBETCTBUU C
3akoHoaarenscTBOM Poccuiickoit ®denepanuu 1100 B CHIly HaAEICHHUS HX
rpakjaHaMd B TIOpSAJIKE, YCTAHOBJIEHHOM 3aKOHOJATeIhCcTBOM Poccuiickoi
denepanyu, NIOJHOMOYUSIMHU BBICTYIIATh OT UX UMEHHU.

4. Otpen HampapisieT B YHpaBieHHe AJTaCKOTo Kpas MO KyJbType |
apXWBHOMY JIeTy JUIsl IPOCTABJICHUS U 3aIOJHEHUS arlOCTUJISL apXUBHbBIE CIPABKH,
apXWBHbIC BBIMUCKU U apXWBHbIC KOMUU, MPETHA3HAUCHHbIE IJIs HANpaBiICHUS B
rocyapcTBa, noamnucasmue ['aarckyro koHBeHUUIO 1961 r., B COOTBETCTBUU C
KOTOpOW HE TpeOyeTcs KOHCYJbCKas Jieranu3anus OQHUIMAIbHBIX JTOKYMEHTOB
(mpunoxxenue Ne 1 Hacrosmero Pernamenta).



II. Ctanaaprt oka3aHusi MyHUIIUNIAJIbHON YCJIYTH
HaumeHoBaHMe MYHHMIIUNIAJIBLHOMN YCJIYIH
5. MyHununanpHasg yciayra I0 HCIOJHEHHIO 3alpOCOB POCCUUCKUX U
WHOCTPAHHBIX TPaX/IaH, a TAKXKe JIMI 0€3 IPakIaHCTBA, CBSI3aHHBIX C peain3alnuen
UX MpaB U CBOOO/I, MOCTYMAIOIIUX U3-3a pyOexa.

HaumeHoBaHHMe OpraHa MYHHIUNAJIBLHON BJIACTH, NMPEIOCTABJISIOIIETO
MYHUIUTIAJIBHYIO YCJIYTy

6. MyHULMIATBHYIO YCIYTy IO MCHOJHEHHIO 3allpOCOB POCCHUUCKUX H
MHOCTPAHHBIX I'PAX/1aH, a TAKXKE JIML 0€3 IPaKJaHCTBA, CBSI3aHHBIX C peanu3anuen
UX IPaB U CBOOOJ, MOCTYMAIONIUX M3-3a PyOeka MPeaoCTaBIsACT apXUBHBINA OTAEI
Anmvunuctpanuu [aHKpyIIMXUHCKOrO paiioHa ANTaiCKOro Kpas

[ToutoBBI agpec:
658760, Poccuiickas @enepanus, Antaickuil kpai, [JaHKpyIIMXUHCKU palioH, C.
[Tankpymuxa, yi. Jlenuna, 19.

['paduk paboTsl: moHeneabHUK — nsATHHUIA - ¢ 9.00 10 17.00, (mepepsis ¢ 13.00 no
14.00).

Tenedon: (38580) 22-4-63
Ten/dakc: (38580) 22-6-71.
Anpec anektpoHHoi noutsl: admin@pankrushiha2?2.ru

Anpec odunmanbHoro cairta AamuHucTpanuu I[laHKpYIIMXUHCKOTO — paiioHa
AnTaiicKoro Kpas B HH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOHN ceTn "MHTepHeT":
www.pankrushiha22.ru

Pe3yabTaTt npenocraBjieHuss MyHHIMNIAJIbHOH YCJIYyTH

7. Pe3ynbTaToM MpeaocTaBIeHUs] MyHHUITUTIATLHON YCIIYTH SIBJISIFOTCS:

- mucema Otaena;

- apXUBHBIC CIPABKH, APXHUBHBIC BBIMUCKU, ADXUBHBIC KOITHH.

PaccmoTpenue 3ampoca 3asBUTENS CUUTAETCS 3aKOHUYCHHBIM, €CJIM 110 HEMY
NPUHATHL HEOOXOAUMBIE MEphI, aBTOpP oOOpalieHuss NPOUH(POPMHUPOBAH O
pe3yJibTarax paccMOTpeHHs.

Cpok npenocraBjieHlsi MyHUIUIIAJIbHON YCIYyTH

8. 3ampochl 3asBHUTENEd B TEeUeHHWE 3 AHEH €O JHA HMX MNOCTYIUICHUS
peructpupytorcss B OTnmene, mNpu OTCYTCTBUM HEOOXOAMMBIX  apXHUBHBIX
JOKYMEHTOB 3alpOChl B TEUEHUE 5 THEH ¢ MOMEHTA PETMCTPALIMU HAIIPABIIIOTCS
no npuHajiexxHoctu B KI'Y «I"TAAK», npyrue MyHUIMNAIbHbIE apXUBBI, OPraHbl
Y OpTaHU3alMU JUIS UCTIOJIHEHUS M OTBETA 3asBUTENIO JINOO B aapec Otaena.

9. 3ampocsl 3asBUTENEH, KOTOpPblE HE MOTYT OBITh HCIOJHEHBI 0€3
IIPEIOCTABIICHUs] YTOYHEHHBIX WM JIOIOJIHUTEIBHBIX CBEACHUM, B TeueHue 10
JHEHN co AHA uX peructpanuu B OTaene HanpasIsIOTCS 3aSBUTEIIO U1 yTOUYHEHUS
Y JIONIOJIHEHUS 3a1IpOca HEOOXOAMMBIMU JIJIsl €70 UCIIOIHEHUS CBEICHUSIMU.



10. MakcumanbHBI CPOK HCIIOTHEHHS 3ampoca 3asBUTENs coctaBiser 30
nHeH. B HCKITFOUNTENBHBIX CITyYasiX ¢ pa3peIieHus] PyKOBOJICTBA ATOT CPOK MOXKET
OBITH MPOJIJIEH, HO HE Oosiee yeM Ha 30 IHEH.

IIpaBoBbIe OCHOBAHUSA IS OKA3aHUSA MYHUIUIIAJIBbHOM YCJIYT'H

11. IlpemoctraBieHue MYHUIMIIAJBHONW YCIyTH  OCYIIECTBISETCS B
COOTBETCTBUU c:
Konctutynuen Poccuniickon ®@enepanuu;

KouBennueit, oTmeHstonieid TpeOoBaHHE Jeraau3alid HMHOCTPAaHHBIX
opUIHaTBHBIX JOKYMEHTOB; 3aKitoueHa B ["aare 05 oktabps 1961 r.; Bctynuna B
cuny nis Poccun 31 mast 1992 r. (nanee — «KoHBeHIIUSI»);

3akonom CCCP ot 24 wurons 1991 r. Ne 2261-1 «O mnopsiake BbIBO3a,
MEPEChUTKM M UCTPEOOBAHUS JIMYHBIX TOKYMEHTOB COBETCKHX M HHOCTPAHHBIX
rpaxaH, aun 6e3 rpaxaanctsa u3 CCCP 3a rpanuiry»;

®denepanbHbIM 3aKOHOM OT 22 okTsa0ps 2004 1. Nel125-d3 «O6 apxuBHOM
nene B Poccuiickon denepanuny;

OenepanibHbIM  3akoOHOM oT 2 Mas 2006 1. NeS9-®3 «O mnopsiake
paccMmoTpenus oOparieHuit rpaxaan Poccuiickoit deaeparumy;

®denepanbHbIM 3aK0HOM OT 27 utonst 2006 1. Nel149-d3 «O6 undopmanuu,
MH(OPMAIMOHHBIX TEXHOJIOTHUSAX U O 3aIlUTe HH(DOPMAIIUNY;

®enepanbHbIM 3akOHOM OT 5 uronst 2010r. Nel54-D3 «KoHcynbckuil ycras
Poccuiickon @enepanun»;

®enepanbabiM 3akoHOM OT 27 utonst 2010 r. Ne 210-d3 «O06 opranuzamuu
MPEAOCTaBIEHUS TOCYIAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT»;

noctaHoBieHnem BepxoBHoro Cosera CCCP ot 17 ampens 1991 r.
Ne2119-1 «O mpucoeaunennn Coroza Coerckux Conumanuctudyeckux PecrmyOmuk
k [aarckoit koHBeHmuu 1961 roma, OTMEHsIOIIEH TpeOOBaHMS JeTalu3alluU
MHOCTPAHHBIX O(UIIMATIBHBIX TOKYMEHTOBY;

noctanoBieHuemM Coera MunuctpoB CCCP ot 12 Hos6ps 1990 1. Ne 1135
«O6 omobpennn u BHeceHMHM B BepxoBubili CoBer CCCP mpemioxkeHus o
npucoenuHennn CCCP  k Taarckoit koHBeHuuu 1961 roma, oTMeHsAOLIEH
TpeOOBaHKE JIeTaIU3al[uid THOCTPAHHBIX O(UIIUATIBHBIX TOKYMEHTOBY;

3aKkoHOM AuTtaiickoro kpast oT 28 aekabpsa 1994 r. «O6 ApxuBHoM (oHIe
AnTalCcKOro Kpas 1 apxuBax»;

3aKkOHOM AdTaiickoro kpas ot 29 pexabps 2006 1. Ne 152-3C «O
paccMoTpeHnn oOpanieHuil rpaxnaH Poccuiickoir ®epepannuu Ha TEPPUTOPUU
AnTaiickoro Kpas»;

npukazoM MunucrepcTsa roctuiuu Poccuiickoit denepanuu ot 29 okTs0ps
2010 r. Ne 321 «O06 ytBepx)aeHUH AAMHUHUCTPATUBHOTO PETJIaMEHTa UCIIOJHEHUS
MunuctepcTBoM 1ocTUIMU P® rocymapcTBeHHONW (GYHKIIMU IO IPOCTABICHUIO
anocTWisA Ha OpUIMATBHBIX JOKYMEHTaX, MOAJIEKAIINX BHIBO3Y 32 IPAHUILY»;

npukazoM MHHHUCTEPCTBA KYyJbTYphl M  MAacCOBBIX KOMMYHHUKaIUN
Poccuiickori ®enepannu ot 18 suBaps 2007 1. Ne 19 «O6 yrepxkaenuu [Ipapun
OpraHU3alid XPaHEHWs, KOMIUIEKTOBAHUS, YUETa U HUCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro ¢gonna Poccuiickoit denepanun U Ipyrux apXUBHBIX JOKYMEHTOB B



TOCYJAapCTBEHHBIX W MYHUIMIIATBHBIX apXWBax, My3esiXx ¢ OubOIuoTexax,
opranm3anusix Poccuiickoii akagemun Hayk» (nanee — «IlpaBumay);

npuKkazoM MuHHCTEpCTBA HMHOCTpaHHbIX Jen Poccuiickont Depepanuu
Ne 20086, MununctepctBa toctunu Poccuiickoit ®enepanuu ot 25 nexadps
2008Tr. No 311 «OO6 yrBepkaeHMH AJMUHHCTPATHBHOIO  perjiamMeHTa
NPEIOCTaBICHUSI TOCYJAapCTBEHHOM YCIYrd 1O  HMCTpeOOBAaHUIO  JIMYHBIX
JIOKYMEHTOBY;

npuka3oM MuHucrepcTtBa KyiubTypsl Poccuiickoit ®enepanuum ot 28
nexabps 2009 r. Ne 894 «O0 yrBepxkaeHuH AJIMHHHCTPATUBHOIO pErJIaMEeHTa
denepanbHOr0 apXMBHOIO AareHTCTBA IO MPEIOCTABIECHUIO TOCYIAPCTBEHHOMN
yeinyru  «OpraHuzaiusi UCIOJIHEHUS 3alpOCOB POCCUMCKUX W HMHOCTPAHHBIX
rpaxkiaH, a TaKxke Jull 0e3 rpakAaHCTBA, CBA3AHHBIX C pealin3aluend X 3aKOHHBIX
nmpaB U cB00OM, O0GOPMIICHHS B YCTAaHOBJIICHHOM IOPSAKE apXHWBHBIX CIPABOK,
HaIIPaBJISIEMbIX B MTHOCTPAHHBIE TOCYAAPCTBAY;

[TonoxenueM 00 apXMBHOM OTAesNe AIMUHUCTpaUUU [laHKpYIMIMXHUHCKOTO
paiioHa AJNTalCKOro Kpas, YTBEP)KICHHBIM MOCTAHOBJIEHUEM AJIMUHUCTPALNU
[TankpymuxuHckoro paona ot 24.11.2006 Ne 252.

IlepeyeHbr  TOKYMEHTOB, HeO0XOAMMBIX B  COOTBETCTBHM €
3aKOHOATEJbHbIMM MJIM MHBIMH HOPMATHBHBIMHM NPABOBBIMHM AKTAMM JIsl
NpeaocTaBJIeHU MYHMIMIIAJBHON yCIyTrH

12. JIns mpeaocTaBieHUs MyHUIMIIAILHOW YCIYTH 3asSBUTEII0 HEOOXOAUMO
o(pOpMUTh NMUCHMEHHBIA 3aMpoC Ha TOJYYEHHE ApPXUBHOM CHpPaBKH, apXUBHOU
BBIIIMCKH, apXUBHOU KonuH (rpuioxenue Ne 2 Hactosiero Periiamenra).

13. B 3ampoce 3asBuTENs Ha IMOJYYEHUE APXUBHOW CIPABKU, APXUBHOM
BBIMHUCKHU, apXUBHOM KOMHMU YKa3bIBAIOTCS (pamMuius (Mpy U3MEHEHUU (HaMUIuH -
Bce (haMHUIMM, MMEBIIME MECTO B 3alPAlllMBa€Mblil MEepUOn), UMS U OTYECTBO
(mocnenHee - MpU €ro HAJIWYMM), FOJ M MECTO €ro pOXKIACHMs, aJpec MecTa
KUTEJIbCTBA, MO KOTOPOMY JIOJKHBI OBbITh HANpaBI€Hbl OTBETHI, I'PAXkIAHCTBO,
JWYHAas TOJANUCH 3asBUTENs, AaTa OTIPABICHMS, a TAKKE B 3aBUCUMOCTU OT
COJIEp’KaHus 3alpoca MPEeOCTaBISIOTCS MHBIE CBEACHUSA, HEOOXOAUMBIE ISl €T0
UCIIOJTHEHUSI:

00 oOpa3oBaHMM - Ha3BaHUE M aJpec Yy4yeOHOro 3aBEACHMsS, JaTbl
NOCTYIUICHUSI U OKOHYaHHsI y4eObl;

0 cTaxe paboThI (CIy»KOBI) - Ha3BaHUE, BEJIOMCTBEHHAs MMOAYUNHEHHOCTh U
aJgpec OpraHa, OpraHu3allliHM, CTPYKTYpHOE NOJApa3JeieHUE, JIOJKHOCTD,
3alpalirBaeMblil IEPUO CTa)ka pabOThl, IEPEBOJIBI IO CIIY>KOE B 3ampaninBacMbIi
NEPHUO/I, 1aTa YBOJIbHEHUS;

0 3apabOTHOM MIIaTe - Ha3BaHUE, BEJOMCTBEHHAs MOJYMHEHHOCTb U aJpec
OpraHa, OpraHu3alluy, CTPYKTypHOE IOJpa3AeieHUE, BpeMs padOThl, 10JKHOCTD,
3anpammBaeMblii MEpUoJl pabOThl, MEPEBOJABI IO CIyX0€ B 3ampalliBaEMbIi
NEPUOJ, JaTa YBOJIbHEHUS;

O HarpaxJeHWU TOCYJAapCTBEHHBIMU M BEJIOMCTBEHHBIMU HarpajamH -
Ha3BaHWE HArpajipl, 1aTa Harpa)<JeHUs, PEIICHUEM KaKOTro opraHa IpOU3BEJEHO,
HAaUMEHOBAHUE, JaTa U HOMEP PACIOPSAUTENBHOIO JOKYMEHTa O HarpaKIACHWH,



MeCTO paboThl (Cayx)O0bI) B TEpPUOA HArPaXKICHUS, Ha3BaHWE OPTraHU3aIlUU,
NpEeACTaBUBLICH K Harpajae, €€ BEJOMCTBEHHAasi MOJAYMHEHHOCTh, CTPYKTYpPHOE
nojpaszeneHue (Mpou3BoOJCTBO, 1IeX, OT/IEN, YYaCTOK), TOJKHOCTH;

O HAxXOXXJEHUU B 3BaKyaluu, crenydere ((akT MpPOKUBAHUS) — MECTO U
BpeMs MPOKUBAHMUS;

O HECYAaCTHOM Cllyyae - Ha3BaHUE, BEJJOMCTBEHHAs MOJAYMHEHHOCTh U aJIpec
OpraHu3alliK, CTPYKTYpPHOE MOJpa3JeieHue, BpeMsl padoThl, IOKHOCTh, JaTa U
MECTO HECUACTHOTO ClIy4asi, BUJl POUCIIECTBUS, AaTa YBOJIbHEHUS,

WHBIC CBEJICHUS, MO3BOJSIONIME OCYIIECTBUTh TOUCK JOKYMEHTOB,
HEOOXOMMBIX JIJISI UCTIOTHEHHUS 3aIpoca.

K 3ampocy 3asBuTenemM MOTYT OBITh MPUIIOKEHBI JOKYMEHTHI, CBSI3aHHBIC C
TEMOMH 3arpoca JIn00 UX KOIHUHU.

14. Jlns monydeHWs CBEACHUM, COAEpKAIIMX MEPCOHANIbHBIC JIaHHBIE O
TPEThUX JIMIIAX, HOMOJHUTEIBHO MPEACTABISIIOTCA JOKYMEHTHI, MOATBEPKIAI0IINE
MOJIHOMOYHMS 3asiIBUTENISI, MPEyCMOTPEHHbIE 3aKOHOAATeNbcTBOM Poccuiickoi
denepanuum.

Ilepeyenb OCHOBaHMU JJI1 0TKa3a B NpHMeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsI
NpeIoCTABJIeHUS MYHUIMIIAJIbHOH YCJIYTH

15. OcHoBaHueM nJisi OTKa3a B MpUEME JTOKYMEHTOB HEOOXOAMMBIX IS
MPEAOCTaBICHUS MYHUIIUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

OTCYTCTBHE B 3ampoce (aMHIuW 3asBHUTENSA, TMOYTOBOTO ajnpeca, IIo
KOTOPOMY JIOJDKEH OBITh HAPaBJICH OTBET;

HEBO3MOXKHOCTh TIPOYTEHHUS 3alpoca, O UYEeM COOOIaeTcs 3asiBUTEIIO,
HaIpaBuBIIEeMy oOparieHue, eciu ero ¢GaMuians W MOYTOBBIN aApec MOIAr0TCS
MPOYTEHHUIO.

IlepeyeHb OCHOBaHMI JJsI OTKAa3a B MNPeIOCTABJICHUH MYHUIMNAIbLHON
YCIYTH

16. OcHoBaHMSAMU 711 OTKa3a B MPEJOCTaBICHUN MYHHIIMIIATBHON yCIyTH,
SIBIISICTCAL:

OTCYTCTBHE B 3amnpoce paMHINU U UMEHH, IOYTOBOTO aJjpeca 3asiBUTEIS;

OTCYTCTBHE B 3alpoce CBEICHHI, HEOOXOAMMBIX JJisi MPOBEICHUs
MIOMCKOBOM pabOThI;

OTCYTCTBHE Y 3asBUTENId JOKYMEHTAJbHO TMOATBEPXACHHBIX IIpaB Ha
MOJTy4YE€HUE CBEJICHUH, COAEpKAIUX MEPCOHANbHBIE JaHHBbIE O TPEThUX JIMIIAX, B
cllyyae, KOTOpPOIO 3asBUTENII0 COOOLIAETCSs O HEBO3MOXKHOCTU J1aTh OTBET IO
CYLIECTBY IIOCTAaBJIEHHOTO B HEM BOMNpOca B CBSA3U C HEJOIYCTUMOCTBIO
pasriamieHus yKa3aHHbIX CBEJICHU;

HaJIM4Me B 3allpoce BOMPOCa, HAa KOTOPBIN 3asgBUTENIO PaHee MHOTOKPATHO
JaBAJIMCh MHCbMEHHBIE OTBETHI IO CYIIECTBY, U IPU 3TOM OTCYTCTBHE B 3aIPOCE
HOBBIX JIOBOJIOB WJIM OOCTOSITENBCTB, B CIy4ae 4ero, HauaabHUK OTaena BIIpase
NPUHATH pelieHre 0 0e30CHOBATENIBHOCTH OYEPEJAHOT0 3arpoca U MpeKpamieHuH
HEepenucKy MO JaHHOMY BOIIPOCY NpPHU YCJIOBUHM, YTO YKa3aHHOE OOpalleHue U



paHee HarpaBJsieMble OOpallleHus] HAPaBISUIUCh OJHOMY M TOMY K€ 3asBUTEIIO, O
YeM YBEJIOMJISIETCS 3asiBUTENb, HAPABUBIIHMM 3a1IPOC;

HEBO3MOXKHOCTh TPOYTEHHs] 3ampoca, O YeM COOOLIACTCS 3asgBUTEINIO,
HaIpaBuBIIEMYy oOpalieHue, eciid ero ¢GaMuiaus W MOYTOBBIM aJpec MOAAr0TCs
POUYTEHUIO;

HaJIM4YME B 3alpoce HEIEH3YPHBIX JMOO OCKOPOUTENbHBIX BBIPAXKECHHI,
yIpo3 KU3HU, 30POBbI0O U UMYIIECTBY JOJKHOCTHOTO JIUIA, & TAK)KE YICHOB €ro
CEMbH, B CIIyyae 4ero JOJKHOCTHOE JIMIIO BIIPAaBE OCTaBUTh 3ampoc 0e3 OTBeTa Mo
CyTH TIOCTaBJICHHBIX B HEM BOMPOCOB U COOOIIUTH 3asIBUTENIO, HAIPABUBIICMY
€ro, 0 HEJOMYCTUMOCTH 3JI0YIIOTPEOIEHUS TPABOM.

Pazmep miaarel, B3uMaeMoOil ¢ 3asgBHUTeJs IPU  INPeIOCTABJICHHUU
roCyAapCTBEeHHOM YCJYIM, M CHOCO0bI ee B3UMAaHHA B  CJy4asx,
MpPeIyCMOTPEHHbIX  (eepajbHbIMH  3aKOHAMH, IPUHUMAaeMbIMH B
COOTBETCTBHUM ¢ HHMH HHBIMH HOPMATHMBHBIMHM IIPABOBBIMH AKTAMHU
Poccuiickoii ®@enepanun, HOPMATUBHBIMH TPABOBBIMHM AKTAMHM CY0ObeKTOB
AJITAlCKOTO Kpas, MYHHUIHMIAJIbHBIMH NPaBOBBIMH aKTamMu
[TaHKPYIIMXMHCKOI0 paioHa

17. Otmen wuCHOJHAET TMOCTYNUBIIME U3-32 pyOexka 3ampochl IO
UCTPeOOBAHUIO JIOKYMEHTOB COI[MAIbHO-IIPABOBOTO XapaKTepa, CBA3aHHBIE C
COLIMATIFHOW 3aIIUTOM TpaXk1aH U JUI 0€3 rpakJaHCTBa, MPeyCMaTpPUBAIOIIeH X
NEHCHOHHOE 00ecreueHue, MoIyYeHre JIbroT U KOMIIEHCAIHi, OecriaTHO.

MakcuMaJbHBI CPOK OKHIAHUS B oOYepead IpH Iogaye 3ampoca o
NPEeAOCTABJIEHMH MYHUIUNAJIBHOM YCJYIM M IPH NOJYYEHUHM Ppe3yJibTara
NPeAOCTABICHUS MYHHMIMIIAJIbHON YCIYIH

18. Ilpu nuuyHoM oOpamieHun 3asBuTens B OtTnen aias mojayu 3ampoca
MaKCUMaJIbHBIA CPOK OXHJAaHWA B OYEepead MpH I[ojJade 3ampoca o
IIPENOCTABICHUN MYHHMIMNAIBHOW YCIYTM W TpU IOJIY4YEHUU pe3yJibTara
IIPENOCTABIICHUS MYHULIMIIAJIBHON YCIYTH HE JOJDKEH NpeBblaTh 20 MUHYT.

Cpok perucTpanum 3ampoca 3asiBUTeJIsl 0 NPeJ0CTaBJIeHUH MYHMIHMIAJIbHOMN
yCayru

19. 3anpocel 3asBuUTENEl, MOCTYNHBIIME [0 IOYTE, PETUCTPUPYIOTCS B
TedyeHue 3 paboumx JHEW ¢ MOMEHTa mocTymuieHus B OTIaen B yCTaHOBJIEHHOM
NOpsIKe, MPY JTMYHOM OOpAIeHUH - B IEHb MOJIa4H.

TpeGoBaHus K NMOMeIEeHUSIM, B KOTOPbIX MPeI0CTABJIsIETCS MYHUIIUNIAJIbHAS
yciayra, K MecTaM JIJisi COCTABJIEHHS 3alpocoB TMPHU TMPeIoCTaABIECHUHU
MYHHIHNAJIbHOW YCIAyrd, HH()OPMAIMOHHBIM CTEHIaAM ¢ o00pa3uamMH HX
3aMoJIHEHUsI M TepeYyHeM JOKYMEHTOB, HEOOXOIMMbIX JIsl MPeaoCTaABJIEHUs
MYHHIIUIAJIBHON YCJIYTH

20. Ilpuem 3asBuTeEneil ocymecTBisieTcs B pabodem kabuHete Otnena.
Otnen obopynoBaH WHPOPMAITMOHHBIMU Ta0IMYKaMH (BBIBECKAMHU) C YKa3aHHUEM:



dbamunauM, HWMEHH, OTYECTBA M JOJDKHOCTH JIMIA, OCYIIECTBISIOLIETO
Npe0CTaBIEHUE MyHUIIUTIATBHON yCIyTH;

4acoB MpUEMa U BpeMEHH IepepbiBa Ha 00e/.

PabGouee MecTo JOKHOCTHOrO JHI@ OOOPYAOBAaHO IEPCOHAIBHBIM
KOMITBIOTEPOM.
B nomemenusx obecrnedeHbl: BO3MOXKHOCTh U y100CTBO 0(hopMIIeHHUs 3asIBUTEIEM
NUCbMEHHOTO 00paIeHus;

TenedOHHas CBSI3b;

BO3MO>XHOCTh KOTIMPOBAHUSI IOKyMEHTOB;

JOCTYT K OCHOBHBIM HOPMATHBHBIM MPABOBBIM aKTaM, PErJaMeHTHPYIOIIUM
nosHoMouHs U chepy kommnereHuu OTaena;

JOCTyl K  HOPMATHUBHBIM  TPABOBBIM  aKTaM,  PETYIHUPYIOIIUM
NPEIOCTABICHUE MYHUIIUTIANBHOMN YCIYTH;

HaJIM4Ke MHUCbMEHHBIX MPUHAUICKHOCTEH u Oymaru gpopmara A4.

BusyanbHasi, TekcToBas MHQOpManus pa3Memaercs Ha MHPOPMALKOHHOM
CTEHJIE.
Mecra 1ig oxugaHus 000pyA0BaHbl CUACHBIMHU, HHPOPMALMOHHBIMUA CTEHIAMU C
oOpa3laMy  3arloJHEHUS  3alpocoB, TIEpPEYHEM JIOKYMEHTOB  (CBEICHMIA),
HEOOXOIUMBIX JJIsl IPEIOCTABICHUS MyHUITUTIAIEHON YCITYTH.

Bxon B 31anue 060pya0BaH BBIBECKOH ¢ HauMeHoBaHueM OTena.

Iloka3aTesin JOCTYNHOCTH M KAa4eCTBAa MYHUIIUNIAJIbHOH YCJIYTH

21. KommyecTBO B3aMMOIEHCTBHN 3aBUTENS C TOJKHOCTHBIMU JIMIIAMU IIPU
IIPENOCTABICHUN MYHULUIIAJILHON YCIIYTH U UX IIPOJOJDKATEIBHOCTh — 2 pasa Mo
15 MunHyT.

Bo3moxHOCTe monydyeHHss UHPOpMAUMU O XOJ€  IPEIOCTaBICHUSA
MYHULIMNAIBHOMN YCIyTH — Ja.

HNHble TpeOoBaHMA, XapaKTepu3ylliHe NPeJOCTABJICHHEe MYHULHUNAJIbHON
YCIyTH

22.  PoccuiickuM, MTHOCTPAHHBIM TpaXkJaHaMm W JIMlaM 0e3 Ipa)kIaHCTBa,
OPOKMBAIOIIMM 32  PyOeXoM, TOIJMHHBIE apXHUBHBIE JIOKYMEHTBI HE
HaIPaBJISIOTCS.

II1. CocraB, nocJie0BaTeJIbHOCTh U CPOKH BBINIOJTHEHU S
aIMHUHUCTPATUBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIKY UX BBINOJIHEHHS, B
TOM 4HCJIe 0COOCHHOCTH BBINOJHEHNS MPOLEAYP B 3JIEKTPOHHOM (hopme

23. [IpenocraBneHre MyHUITUTIATBLHON YCIYTH BKJIFOYAET B CEOSI CIICTYIOIIHE
aIMUHUCTPATUBHBIC MTPOLIEAYPHI:

perucTpanus 3amnpocos;

aHAJIN3 TEMATUKU 3aIlIPOCOB;

HaIpaBJIECHUE 3aMPOCOB HA UCTIOJHEHUE MO MPUHAJIEKHOCTH;

MOATOTOBKA, OPOPMIIEHHE OTBETOB 3asIBUTEIISIM;



oopMIIEHNE aPXUBHBIX CIPABOK, APXUBHBIX BBIMUCOK U APXUBHBIX KOIHW;

HaIpaBJICHUE, B COOTBETCTBUHU C 3aKOHOJATEILCTBOM, apXHWBHBIX CIIPABOK,
ApPXUBHBIX BBIMMUCOK W apXHMBHBIX KONMWKW B YTpaBJIeHHE AJITalCKOTO Kpas II0
KyJIbTYpE U apXUBHOMY JICITy JIJISl TPOCTABIICHUSI allOCTHIIS;

HampaBjicHUE (BbIJaya) 3assBUTEISIM OTBETOB W apXHMBHBIX CIIPABOK,
ApPXWBHBIX BBIMTMCOK M ApXUBHBIX KOITHH.

[Topsimok  mpemocraBineruss  OTaenroM  MYHHIIMNAIBHOW  YCIIYTH
OCYIIECTBIISIETCS B COOTBETCTBUU C OJIOK-cxeMo# (mpuiioskenne No 6 HaCTOSAIIEro
PernmamenTa).

Perucrpauus 3anpocoB 4 nepegaya ux Ha UCIOJTHEHUE
24. Peructpauus 3ampoca sIBJISIETCSI OCHOBAaHUEM JJI Hayaja JEeUCTBUU MO
MPEIOCTABJICHUID MYHHIUIIAIBHON YCIYTH, OCYLIECTBISACTCS CIENUAIACTOM
Otnena.
Peructpamusi Bkitoyaer B ce0s BHECEHHME CBEIIEHMA O 3ampoce B
PETrUCTPAllMOHHBIN KYpPHAJL, 3aIIMCh PErUCTPALIMOHHOIO HOMEpA Ha 3asBJIICHUHU.
Cpox UCIONHEHHs] JAaHHOW aJIMUHUCTPATUBHOM Ipoueayphbl 3 pabouux AHS
C MOMEHTa MOCTYIUIeHUS 3anpoca B OThen no noure, Npu JUYHOM OOpaIIieHUH - B
JICHb MOJAa4H.

AHaJIU3 TEMATHUKH 3aIIPOCOB

25. AHanu3 TeMaTUKY NOCTYIHUBIIMX 3alIPOCOB BKJIIOYAET B CEOsI:

- OIIpENEICHNE OTBETCTBEHHBIM HCIIOJIHUTEIEM IPABOMOYHOCTH MOJYy4YEHUS
3agBUTENIEM 3ampamnBaeMoi HHQOpPMAIMM C YYE€TOM OIpaHUYECHUN Ha
IPE0CTaBICHUE CBEICHUN KOHPUACHIINAIBLHOTO XapaKTepa;

- OINpPEIENICHHE OTBETCTBEHHBIM HWCIOJHUTENIEM CTENEHU IOJIHOTHI
CBEICHUM, COAEpXKAILUXCS B 3alpPOCE 3asBUTENS, HEOOXOAUMBIX 1JIs NMPOBEACHUS
IIOMCKOBOM paboThI;

- ONpEeNeleHUE  OTBETCTBEHHBIM  HCIIOJIHUTEIIEM  MECTOHAXOXKICHMS
ApXUBHBIX JJOKYMEHTOB, HEOOXOIUMBIX JIJIsl UCIIOJTHEHMS 3a1poca 3asiBUTEIS;

- OIpENENICHUE OTBETCTBEHHBIM HCIIOJIHUTENIEM aJpEeCOB KOHKPETHBIX
OpraHoB W OpraHM3aluid, KyJda [0 NPUHAJIC)KHOCTH CIEAYeT HAIpaBUTh Ha
VICIIOJIHEHHE 3anpoc 3asIBUTEJIA.

HanpaB/jieHue 3anpocoB HAa HMCHOJHEHHE MO NMPUHANAIEKHOCTH B OPraHbl U
OpraHu3anuu

26. Ilo wuroram aHanu3a MOCTYMUBIIMX 3ampocoB 3asButTened Otaen
WCITOJTHSET 3aMpOChl, MMPYU OTCYTCTBUU JTOKYMEHTOB HAMPABISAET 3aMPOCHl WM HX
KOIIMA CO CBOMM ITMCBMOM Ha HCIOJHEHUE IO TPHHAJJIC)KHOCTH B OpPraHbl U
OpraHU3aIHH, KOTOPbIE MOTYT UMETh Ha XpaHCHHUH JIOKYMEHTBI, HEOOXOIUMBIC JIJIS
MCIIOTHEHUS 3ampoca.
[Tpy HampaBieHWM 3alPOCOB HAa WMCIOJHEHWE MO NpHHAMIeKHOCTH, OTHen, npu
HEOOXOJMMOCTH  JaeT  PEKOMEHJAlMM 10  WCIOJHEHWI0,  YBEAOMIIICT
COOTBETCTBYIOIIIME OpraHbl W OpTaHMU3aIlMd O 3aIpocax, apXHMBHBIC CIPABKH,



ApXWBHBIC  BBIMUCKM W  apXUBHbIE KOMWU 1O  KOTOPBIM  TPeOyrOT
MPOCTABJICHUS allOCTUJISL W MPEACTaBICHUS B YNpaBieHHe ANTANCKOTO Kpas 1O
KyJbTYpE U apXUBHOMY J€y 00pa3lioB NOANUCEH JOJKHOCTHBIX JIUIl U OTTUCKOB
neyaTeil, ¢ NOATBEPKACHUEM MOTHOMOYUHN JTIOJKHOCTHBIX JIMI] HA TPAaBO MOJAMUCH
JJOKYMEHTOB B COOTBETCTBUM C YCTaHOBIEHHON (opmoii (mpunoxxkenue Ne 3
HacTosiiero Periiamenra).

27. B cnyuae ecnu 3anmpoc TpeOyeT UCIOJHEHUS HECKOJbKUMHU OpraHamMu U
opranuzammsamu, OTaen HaopaBiIsIeT MM KONMM 3alpoca € YKa3aHUEM O
HaIlpaBJIEHUM OTBETA B aapec OTAena uiy 3assBUTEIS.

CpoK UCTIIOJIHEHUS! JAHHOW aIMUHUCTPATUBHOM MPOLIEAYPHI — 2 JTHSI.

IHoaroroBka, opopmiieHHE OTBETOB 3asIBUTEIAM

28. Ilo uroram aHnanu3za 3amnpoca 3asBureinst OTaen:

- 1a€T MOTHMBHUPOBAHHBIN OTKA3 3asBUTEIIO B MOJYUYECHHUHU 3alpallliBacMbIX
CBEJAEHUM MPHU OTCYTCTBUM Yy HEro NpaBa Ha UX MOJYYEHUE U PaA3BSICHIET €ro
NAIbHEUIINE JEUCTBUSA, MPEAYCMOTPEHHBIE 3aKOHOAATEIBLCTBOM POCCUUCKOM
Oenepaunu;

- TIMCBMEHHO YBEIOMJISIET 3asBUTENd O HaIpaBJ€HUM 3ampoca Ha
MCMOJIHEHUE B COOTBETCTBYIOIIUIN OpraH, OpraHu3aluio;

- MUCBMEHHO YBEIOMJIAET 3asBUTEIS O HEOOXOAMMOCTH IPEAOCTABICHUS
JIOTIOJTHUTEIIbHBIX CBEICHUM JIJI1 HCTIOJIHEHUS 3apOca;

- HaIpaBJISieT 3aBUTEIIO TUCbMA C HHBIMU CBEJICHUSIMU;

- PU OTCYTCTBUHU 3aIPAlIMBAEMbBIX CBEICHUNA B MYHHIMIIAIIBHOM apXHBE
uHOOPMHUPYET 00 3TOM 3asBUTEIIS U MPU BO3MOXKHOCTH JaeT PEKOMEHIAINH TI0 HX
JaJbHEUIIEMY TTOUCKY;

- HOOPMUPYET 3asIBUTEIIST O HEBO3MOXKHOCTH MTPOUYTEHHUS 3aIpoca, €CII €T
dbaMuIKs ¥ TOYTOBBIN aJipec MOAAAI0TCS MPOUYTEHUIO.

CpOK UCTIOJIHEHUA TaHHOW aIMUHUCTPATUBHOU NPOLIEAYPHI — 2 THSI.

O¢opmieHne apXMBHBIX CIIPABOK, APXMBHBIX BHINIUCOK U APXMBHBIX KONMI

29. OdopmieHre apxXUBHBIX CIPABOK, APXMBHBIX BBIIUCOK, APXHUBHBIX
KOIMUU BKJIOYAaET B ce0s MOATOTOBKY B ycTaHOBIeHHOM [IpaBuiamu mnopsiake
apXMBHBIX CIIPABOK, ApPXMBHBIX BBIIMCOK, AapXUBHBIX KONUK IO 3arpocam
3asBHUTENECH, TMOTYYEHHBIM HEMOCPEICTBEHHO M3-3a pyOe’ka, MHBIX OpPraHOB HU
opranu3anuii, YnpasieHuss ANTaliCKOTo Kpasi o KyJIbTYype U apXUBHOMY JEIY.

30. ApXuBHbIC CIpPaBKW, apXHBHbIE BBIMUCKU M AapXUBHBIE KOMUU
0hOpMIISIOTCS Ha TOCYIapCTBEHHOM si3bike Poccutickoit deneparmm.

31. TekcT B apxXuBHOM CIpaBKE W3JIaraeTcsi B XPOHOJOIMYECKOU
NOCJIEOBATEIBHOCTH COOBITHI C YKa3aHUEM BHUIOB apXHUBHBIX JOKYMEHTOB U HMX
nat. B apXWBHOW copaBKe AOMYCKAeTCs IUTUPOBAHUE APXUBHBIX JOKYMEHTOB.
HecoBnageHnue OTOEIBHBIX JaHHBIX AapXWMBHBIX JIOKYMEHTOB CO CBEACHUSIMH,
W3JIOKEHHBIMH B 3aIlpOCE, HE SBISETCA MPEMSATCTBUEM [JIs BKJIKOYEHHUS WX B
apXMBHYIO CIPABKY IPH YCIOBHUH, €CIIM COBIIAJICHHE BCEX OCTAIIbHBIX CBEICHUIN HE
BbI3bIBAET COMHEHUU B TOXJIECTBEHHOCTH JUIA WU (AKTOB, O KOTOPBIX
TOBOPUTCST B AapXMBHBIX JOKYMEHTaxXx. B apXuBHOM CHpaBKE 53TH JIaHHbBIC



BOCIPOM3BOAATCS TaK, KaK OHM U3JIOKEHBl B apXWBHBIX JOKYMEHTax, a
pPacXOKJEHUsI, HECOBIAJICHUS M HETOYHbIE HAa3BaHUS, OTCYTCTBUE WMEHH,
OTYECTBA, MHUIIMAIOB WM HAJU4YHE OJIHOTO M3 HHUX OrOoBapHUBAIOTCA B TEKCTE
cnpaBku B ckoOkax («Tak B 1okymeHTe», «Tak B TEKCTE OpUTHMHAIAY).
B npumeudaHusx mo TEKCTy apXMBHOW CIPaBKM OroBapHBAIOTCS HEPa300pPUMBO
HaIMCaHHbIE, UCTIPABJICHHBIE aBTOPOM, HE TOJJAIOIIMECS MTPOUYTEHUIO BCIIEICTBUE
NOBPEXJIEHUs TeKcTa opuruHana mecrta («Tak B Tekcte opurumHanay, «B Tekcre
HEPa300PUHBOY).

B TekcTte apxuBHOW CIpaBKM HE JOMYCKAIOTCA M3MEHEHHsI, UCIIPABICHHUS,
KOMMEHTapuHu, COOCTBEHHBIE BBIBOABI HUCIIOJHHUTENS MO COACPNKAHHIO apXUBHBIX
JOKYMEHTOB, Ha OCHOBAaHUHM KOTOPBIX COCTaBlieHA apXHWBHas cripaBka. [logunctku
¥ TIOMapKu B apXUBHBIX CIpaBKax HE JOMYyCKAaOTCs.

[locne TekcTa apXWBHOW CIpaBKU MPUBOAATCS apXuBHbIE MHU(PHI (HOMEpa
dboHmOB, omucei, Jea) W HOMepa JHMCTOB EIUHUI[ XPAaHEHUS apXUBHBIX
JIOKYMEHTOB. B TekcTe apXMBHOI CIpaBKH JOMYCKAETCsl MPOCTABICHUE apXUBHBIX
mGpoB U HOMEPOB JMCTOB EIUHUI] XPAHEHUS apXHUBHBIX JOKYMEHTOB Cpasy
nociie U3JI0KEHUS KaXJI0TO dakra, COOBITHSI.

Bce nucThl apXuBHOM CpaBKM HYMEpPYIOTCS, Ha BTOPOM U MOCHEAYIOIIMX
JUCTaX CIPaBKU B BEPXHEM MPABOM YIIIy O(POPMIISIETCS OTMETKA: «IPOJIOJKEHUE
apXWBHOM cripaBKU No .

B apxuBHOM BBIIMCKE HA3BAHME APXMBHOIO JOKYMEHTAa, U3 KOTOPOIO
IPOM3BENEHBl BBIITUCKHA, €r0 HOMEpP M JaTa BOCIHPOM3BOIATCS TMOJHOCTHIO.
W3BneyeHusIMH U3 TEKCTOB apXMBHBIX JIOKYMEHTOB JOJKHBI OBITh HCUEPIIAHbBI BCE
UMEIOLINeCs JaHHbIE MO 3arpocy. Hadano u KoHel KaK0oro U3BJICUYCHHUS, a TAKXKE
OPOMYCKH B TEKCTE AapXMBHOIO JOKYMEHTa OTHENbHBIX CJIOB 0003HAYaIOTCA
MHOroToYreM. B mnpuMeuyaHusix K TEKCTYy apXHMBHOW BBIIHCKU JENAl0TCA
COOTBETCTBYIOIIIME OrOBOPKM O 4YacTAX TEKCTa OpUIHHalla, Hepa300puuBO
HAIMCAaHHBIX, UCIPABICHHBIX aBTOPOM, HE TOJJIAIOIIUXCS MPOUYTEHHUIO BCIIEICTBUE
NOBPEeXJEHUd Tekcta W T.a. OTAeNbHbIE CIIOBAa M BBIPAXKEHUS OpUTHHAIIA,
BBI3BIBAIOIINE COMHEHHUS B X TOYHOCTH, OTOBApUBAIOTCS ciioBaMu «Tak B TekcTe
opuruHana», «Tak B gokymente». [lociie TekcTa apXHUBHOUM BBIMUCKU MPUBOJATCA
apxuBHbIe HUGPHI (HOMepa (OHIOB, OMHUCEH, JeJI) U HOMEpa JINCTOB EIWHUIL
XpaHEHHsI apXUBHBIX JIOKYMEHTOB. ApXHMBHAas CIpaBKa, apXWBHAs BBIMHUCKA
odpopmitsiercs Ha O6manke Otaena ¢ 0003HAYCHUEM BCEX 00s3aTENIbHBIX I OJIaHKa
PEKBU3HUTOB U Ha3BaHUS JIOKyMEHTa «ApXHUBHAas CIIpaBKa», « APXUBHAs BBIMHCKa»
U aJIpeCyeTcsl HEMOCPEACTBEHHO 3asBUTEINIO.

Kaxnplii 7ucT chopaBKd MNOANMCHIBaeTCS 3aBefyromer OtaenoMm U
3aBepsieTcs nevatsio OTaena.

ApXuBHasl CIpaBKa, apXWBHAs BBIMHCKA TMOJNUCHIBAETCS 3aBEAYyIOIIEH
OTtnenoM, 3aBepsieTcsl IeYaThbio, MPOCTABIAECTCS HOMEP W JaTa COCTaBIICHUS.
ApXHUBHBIE KOTUU JOKYMEHTOB MOTYT ObITh 0()OPMIIEHBI TOJILKO B OTHOIIEHUH TEX
JIMI, O KOTOPBIX 3aIpallinuBalOTCA CBEACHUS, IPU HATUUYUU B JOKyMEHTaX BMECTE C
3anpallMBaeMbIMU CBEJICHUSIMU CBEACHUN O Jpyrux Junax odopmiistorcs
apXVBHbBIE BBITTUCKH.



[Ipy W3roTOBNEHUH KCEPOKOMHM apXWMBHBIX JOKYMEHTOB OJaHK HeE
ucrnonb3yercs. Ha o0opore Kakgoro IucTa apXMBHOM KOMHM MPOCTABIISIOTCS
apxXvBHble MU(GPHI U HOMEpA JIMCTOB €JIMHUIl XPAHEHHUS apXWBHOIO JIOKYMEHTA.
Bce nucThl komuu JIOKyMEHTa C OOOpPOTHOM CTOPOHBI 3aBEPSIOTCS MEYaThIO
Otnena u noanuchio 3aBeayoue Oraena.

B apxuBHOW chpaBke, apXWMBHOW BBIITUCKE, APXWBHOM KOMHUHU, OOBEM
KOTOPOM MPEBBIIAET OAWH JIUCT, JUCTHI MPOIIMBAIOTCS BMECTE HUTKOH JIF0OOTO
1BeTa U Hymepyrorcd. [locienHuili TMCT apXMBHOM CIIPABKU, apXUBHOW BBIMCKH,
apXUBHOM KOMHHM B MECTE, I/Ie OHAa IMPOIIUTA, 3aKJIEMBAETCS IJIOTHOM Oymaroi
pasmepom 4x4 cM win OyMaXHOW «3BE3I0YKOI», Ha KOTOPOW MPOCTABIISCTCS
neyats Otaena (mpunoxxenue NeS Hactosiero Pernmamenra).

Hanpasiaenue (Bblaaya) 3asiBUTEJSM OTBETOB M apPXMBHBIX CIPAaBOK,
apPXMBHBIX BBINUCOK H aPXMBHBIX KOIHHI

32. Ilpu nuyHOM oOpallleHUH 3asBUTENS 32 apXUBHOM CIPABKOW, apXUBHOU
BBINMCKOM, apXMBHOM Komuew, 3aBenyromas Otaena uHGOpPMUPYET 3asBUTENSA O
HEOOXOJMMOCTH TPOCTABJICHUs aNOCTUJIS B YMpaBIeHUM AJNTAMCKOro Kpas Io
KyJIbType W apxuBHoMy jaeny. He tpeOyercs mnpocTaBieHue amocTuisl Ha
ApPXUBHBIX CIIPaBKaX, apXMBHBIX BBIMCKAX, ApPXUBHBIX KOIUAX, IPEAHA3HAYEHHBIX
IUIA HAmpaBJIEHUS B TOCyJapcTBa, 3akmrounBlive ¢ Poccuiickon Depneparueit
KoHBeHIIMIO O MpPaBOBOM IMOMOIIM M IPABOBBIX OTHOLIEHUSX IO TI'PAXKIAHCKUM,
CEMEHHBIM M YIOJOBHBIM J€JaM, a Takke B rocyaapctsa - ydactHuku CHI,
nonnucasie CorjameHue o NpUHIHUNAX U (GopMax B3aUMOACUCTBUS B 001acTH
UCIIONB30BAaHUSl  apXUBHOM uWHGMOpMAaLMKU, WIA € KOTOPBIMH  HMEIOTCS
JBYCTOPOHHHUE COTJIALIEHUS O COTpyAHWYECTBEe (mpuioxkeHue Ne 4 HacTosALIEro
PernamenTa). 3asdBUTENb pacCHUCHIBAETCS B  MOJYYEHHH JIOKYMEHTa B
COOTBETCTBYIOILIEH Ipade perucTpallOHHOIO KypHaa.

33. IIpu HampaBIeHUU OTBETOB Ha 3aIPOCHI 3asBUTEJICH 10 IIOYTE APXUBHBIC
CIpPaBKH, apXWBHbIE BBINUCKM U AapXHMBHbIE KOMNMM, BKJIOYAs OTBETHl 00
OTCYTCTBHM 3alpallMBA€MbIX CBEICHHW, NPEIHA3HAYCHHBIC NI HAIpPAaBIICHUS B
roCyapcTBa:

He sBistommecss ydactHukamu CHIY, Bmecte ¢ 3ampocaMu (aHKeTamu,
JVYHBIMU 3asIBJICHUSIMU U T.I1.) HAPABISAIOTCA B YIIpaBieHue ANTaliCKoro Kpas 1o
KYyJBTypE U apXUBHOMY JIEITY;

3akmoounBMe ¢ Poccuiickon denepanrent JJoroBopsl 0 mpaBoBOM MOMOIIN
Y IIPABOBBIX OTHOLICHMSAX MO I'Pa)XAaHCKUM, CEMEWHBIM M YI'OJIOBHBIM JI€JIaM, a
Takke B rocymgapcrBa - ydactHuku CHI, nognmucaBmme Cornamenue o
OpUHLKNAX U (QopMax B3aUMOJEUCTBUSA B OOJACTH HCIOJB30BAaHUS ApXUBHOMU
uHbOpMallMK, WIA C KOTOPBIMH HMMEIOTCS JABYCTOPOHHHE COIJIALICHHUS O
COTpyAHMYECTBE BbICBUIAIOTCA OTOENOM IO TIOYTE€ IPOCTBIMU ITMCBMAaMH
HEIOCPEICTBEHHO B aJjpeca 3asiBUTEIIEH.

34. IlogroToBineHHble U O(QOPMIIEHHBIE OTBETHI HA 3alPOCHl 3asBUTEIIEH,
CONPOBOAUTENIBHBIE IHCbMA K ApXHMBHBIM CIPABKaM, apXWBHBIM BBIIUCKAM H
aApXUBHBIM KOIIASAM PErUCTPUPYIOTCS criennanucrom Otaena.



Peructpamus BkmtouaeT B ce0s BHECEHHWE CBEJCHUN B PErHCTPAIMOHHBIN
’KypHal o0 OTBeTe Ha 3ampoc, HampaBiIeHUUM €ro B YIpaBlIeHUE WIU
HEIMOCPEJICTBEHHO 3asBUTEINI0, OPOPMIICHUE COOTBETCTBYIOUIMX PEKBU3UTOB Ha
OTBETE u CHSTHE JIOKyMEHTA C KOHTPOJIA.
[locne perucTpanuu OTBET Ha 3alpoc, apXUBHAs CIpaBKa, apXWBHas KOIUS,
apXMBHAsl BBIMKMCKA HAIIPABIISIETCS] B COOTBETCTBYIOIIUM aJipec.

Cpox UCIOJHEHMS] [aHHOW aJMUHUCTPATHUBHOM MpoueAypsl 3 AHS C
MOMEHTa OPOPMIICHUST OTBETA WJIH COMTPOBOIUTEIHLHOTO MHChMA.

IV. ®opmbl KOHTpOJA 32 HCHOJHEHHEM AJAMHHHMCTPATHBHOIO
perjiaMeHTa

35. Tekyuuii KOHTPOJIb 32 COOMIOCHUEM U UCTIOJTHEHUEM OTBETCTBEHHBIMHU
JIOJDKHOCTHBIMHM ~ JIMIIAMHM  TIOJOKEHHUM HacTosAmero PerimamMeHta ©W— HMHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHUS MO OKA3aHUIO
MYHUIUMIIAIBHON YCIYTM OCYLIECTBIsICTCS 3aBenyromiend Otaenom, 3aBeayrolei
OPTraHU3allMOHHBIM OTAECIOM AJIMHHUCTPALIMK paiiOHA, KypUPYIOLIUM BOIPOCHI,
CBSI3aHHBIC C OKa3aHUEM YCIIYTH.

36. IIpoBepku NOJHOTHI M KadyecTBa MNPEAOCTABICHUS MYHUIUNAIbLHON
YCIIYTY MOTYT OBITh IJIAHOBBIMH (OCYIIECTBIIATHCS HAa OCHOBAHHMH T'OJIOBBIX IJIAHOB
paboThl) U BHEIJIAHOBBIMU. [Ipu mpoBeEpKe MOTYT pacCMaTpUBaThHCS BCE BOIMPOCHI,
CBSI3aHHBIE C OKa3aHUEM YCIYrd (KOMIUIEKCHBIE TMPOBEPKHU), WU OTHEJIbHbIC
acrekThl (TemaTuyeckue mnpoBepku). [IpoBepka Takke MOMKET MPOBOAUTHCS IO
KOHKPETHOMY OOpaIlEHUIO 3asIBUTEIIA.

KoHTponps 3a uCnoNHEHMEM MYHUIUIAIBHOW YCIYTd BKIIOYAET B ceOd
€XKEroJIHnyr0 oTueTHOCTh OT/Aena, BKIIOYAIOUIYIO IMOKA3aTeld MO MCIOJHEHUIO
3aIlpOCOB 3aBUTEIICH.

37. Ilo pesynbTaTaM IPOBEACHHBIX IIPOBEPOK, B CJIy4ae BbISBICHUS
HApYUICHUI TMpaB 3asBUTENCH NpPU MNPEIOCTABICHUM MYHHUIMIIAIBHON YCIYTH,
OCYIIECTBJISIETCSI  MPUBJICYEHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHOIATENBLCTBOM Poccuiickon denepannm.

V. docyneOHblii (BHeCyaeOHBbI) MOPSAOK O00KAJOBAHUS PeElIeHUl W
peicTBuii  (0e3aeCTBMS) OpPraHa, MPeJOCTABJIAINIEr0 MYHUIUNAJIbHYIO
YCJIYTY, a TaK:Ke J0JKHOCTHBIX JIMI, MYHHIMNAJbHBIX CJIY:KAIUX

38. 3asBuTenu BOpaBe 00KaIOBaTh AeHCTBUA (O€37eHCTBIE) TOIHKHOCTHBIX
aur; OTaena W pelieHusi, NPUHATHIE B XOJI€ MPEIOCTABICHUS MYHHIIMIIAIbHON
yCIIyTH, B 10CY1€OHOM MOPSIKE.

3asBUTENTN MMEIOT TMPAaBO OOPATUTHCSA C >KamoOOW JIMYHO WU HATPaBUThH
MUCHhMEHHOE 3asBiIeHHE (MPETCH3HIO, >kaloly), B COOTBETCTBHH C YPOBHEM
MOTYMHEHHOCTH JOJDKHOCTHOTO — JIMIA, JAeWcTBUS (Oe3IeiCTBHE) KOTOPOTO
oOXxayeTcsi, — 3aBEAYIOLIEH OpraHW3allMOHHBIM OTIEIOM AJIMHHUCTPAINNA
pailioHa, KypuUpyIOIIEMy JaHHOE  HampaBlIEHWE  JIeATEIbHOCTH,  TJIaBe
AnmunucTpanuu [[aHKpyIIMXUHCKOTO paiioHa.



39. 3asBnenue (mpereH3us, kanoba) Momaercs B MHCbMEHHON ¢dopMme u
JOJIKHO COJIEPIKATh:

npu nojaade GU3NYECKUM JUIOM (HaMUITUIO, UMSI, OTYECTBO (TOCIIEAHEE TPU

HaIM4uKu) (U3HYECKOro JIUIA, €r0 MECTO JKUTENbCTBA WM MpeObIBaHUS; MNpU
nojaye oOpallleHus HOPUAMYECKUM JIHMIIOM €ro HauMEHOBaHHWe, ajapec, JaTy
No/1auu;
HAMMEHOBAHUE OpraHa, YUYPEXKJeHUs U (UJM) CTPYKTYPHOrO MOJApAa3JeNeHUs U
(wn) HOmKHOCTH U (WH) (HaMIIIAIO, UMSI I OTYECTBO (ITOCIIEIHEE MPU HATHYNN)
crieruanucTa (Mpyu Hanuuuu WH(OpMAIuuM), perieHue, nencTsue (Oe3nelcTBue)
KOTOPOTO 00KaTyeTcs;

COZIEPKATENbHYI0 XapaKTEPUCTUKY 00KaIyeMOoTo JeicTBus (0e31eicTBus),
peleHusl.

K 3asBmenuto MOryT OBITh TNPWIOKEHBI  KOMHH  JTIOKYMEHTOB,
MOATBEPKIAIOIIME U3II0KEHHYIO B 00pallleHn HHPOpMaLIUIO.

3asBieHUE MOAMMUCHIBACTCS TMOAABIIMM €ro (U3MYECKUM JIUIOM WM
PYKOBOAMTEINEM (3aMECTUTENIEM PYKOBOJIUTENS) FOPUAMUECKOTO JIULIA.

40. 1o pe3ynbTaTaM paccMOTPEHUS 3asBIICHUSI MPUHUMAETCA PEIICHHE 00
YIOBJIETBOPEHUU JIMOO 00 OTKa3e B YAOBIECTBOPEHUU TPEOOBAHUN 3asgBUTEIS.
[lucbMeHHBI OTBET HampaBiseTcs 3asBuTeNto He mno3aHee 30 naHel co JHA
perucTpaluy NUCbMEHHOTO OOpaIlleHHUs.

B ciywae ecnu, mo 3adBieHUI0O TpeOyeTcs MPOBECTH MPOBEPKY, CPOK
paccMOTpeHus OOpaIIeHusI MOKeT ObITh TIPOJIJICH, HO He Oomnee yem Ha 30 mueid. O
OPOMJIEHUH CpPOKa pacCMOTpEHHUsi OOpalleHus 3asBUTENb  YBEIOMIIAETCS
MUCBMEHHO C YKa3aHUEM MPUYUH TIPOJICHUS.

41. OTBeT Ha MUCHMEHHYIO JKAJIOOY MO CYIIECTBY HE JACTCS B CIECAYIONMIUX
CIIyJasix:

OTCYTCTBUE (pamMmiiMM 3asiBUTENSI, HAIIPABUBILIEIO 3asBJICHUE, U MOYTOBOTO
ajzipeca, o KOTOPOMY JOJIKEH ObITh HAIIPABJIEH OTBET;

OTCYTCTBUE B 3asBICHUM CBeJEHUH 00 oOkaayemMoM JIeCTBHH,
0e3/1eliCTBUY, PEeIICHUH (B YEM BBIPA3HIIOCh, KEM TIPUHSTO);

€CJIM OTBET IO CYIIECTBY MOCTAaBJICHHOTO B 3asBJIICHUM BONPOCA HE MOXKET
ObITh JaH Oe3 pas3IJiallieHusl CBEICHMM, COCTABJISIONUIMX TOCYIAapCTBEHHYIO WIU
MHYIO OXPaHsAEMYIO 3aKOHOJIaTEILCTBOM TailHy:

€CIM B 3adBJICHUM COJEPKATCS HELEH3ypHbIE JUOO OCKOPOUTEIbHBIE
BBIPKEHMSI, YTPO3bl JKU3HHU, 3I0POBBI0 W HUMYIIECTBY JOKHOCTHOTO JIWIA, a
TaK)Xe YJICHOB €T0 CEMbH;

€CJIM TEKCT MUCHbMEHHOTO 3asBJICHUS HE MOJIA€TCs MPOUTECHHUIO;

€ClId B 3asBJICHUU COACPKHUTCS BOMPOC, HA KOTOPBIM 3asBUTENIO0 paHee
MHOTOKPAaTHO [1aBaJIUCh MHUCHMEHHBIC OTBETHl 1O CYIIECTBY, M TMPU ITOM B
3asBJICHUU OTCYTCTBYIOT HOBBIE JIOBOABI WM OOCTOSITENbCTBA 3aBeAyIOIAs
OTznenoM WM YNOJHOMOYEHHOE Ha TO JIMIIO BIpPaBe MPUHSITH PEIICHHUE O
0€30CHOBATEIbHOCTH OYEPEJHOr0 3asiBICHUS M MPEKPAIICHUH TEPENUCKH 10
JAHHOMY BOIIPOCY TIpH YCJOBUHM, YTO YKa3aHHOe oOpalieHue | paHee
HaIpapisieMble OOpalleHUs] HANPABJSUIUCh OJHOMY U TOMY K€ TpaKJIaHUHY WIIU
IOPUIUYECKOMY JIUITY, O YEM YBEJIOMIISIETCS 3asiBUTEIb, HAIPABUBILINNA 3asiBJICHUE.



[TucbMeHHBIN OTBET C YKa3aHWEM MPUYUH OTKa3a B PACCMOTPEHHUH KaloObI
HaIpaBJIAETCS 3asBUTEIO HE MO3/IHEe 15 THEH ¢ MOMEHTA €€ MOJIyYeHHUs, €CIIH ero
(dhaMUITUS ¥ TIOYTOBBIHN aIpec MOIIAI0TCS MPOYTCHHIO.

42. B cnyyae TOATBEPXKICHUS B XOJIC IPOBEICHHS NPOBEPOK (PaKTOB,
W3JIOKEHHBIX B JKajloOe Ha jedcTBust (Oe37eHCTBHE) W PEIICHUS JTOJKHOCTHBIX
JUIl, OTBETCTBEHHBIX 3a  BBINOJHCHUE AJMHUHHUCTPATUBHOTO  JICHCTBHS,
pUHUMaeMble (OCYIIECTBIIIEMbIE) B XOJ€ OKa3aHUS MYHHIIMIAIBHOW YCIyTH,
BUHOBHOE JIOJKHOCTHOE JIMIIO TTPUBJIEKAETCA K OTBETCTBEHHOCTH.

43. 3asBUTENN BIpaBe 00XKaI0BaTh MEUCTBUS (0€3/1EHCTBHE) JOIKHOCTHBIX
oy OTaena U penieHus, TPUHITHICE B XOJ€ MPEIOCTABICHHUS MYHHUITUHATHHON
yCIyTH, B  CyAcOHOM TIOpSJIKE B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOJATEIBCTBOM. B cimydae oOxkamoBanwsi  AecTBus  (Oe3mercTBHs)
JOJDKHOCTHOTO JIMIIA B CyIEOHOM TIOPSIJIKE, 3asIBUTEITH TIOIAET 3asIBJICHUE B CY/I.



1.

LRI N A

[Tpunoxenue Ne 1
K aJIMUHUCTPATUBHOMY PErJIAMEHTY

«Hcnonnenue 3aIlpoCoOB
POCCHUICKMX U HMHOCTPAaHHBIX
rpaxaaH, a Takke Jui  0e3
IpaXkIaHCTBA, CBSI3aHHBIX C
peanu3anuend UX 3aKOHHBIX IIPaB U
CBOOOJZ,  TOCTYMAIMX  H3-3a
pyoexa»
CIIMCOK

cTpaH-y4yacTHHII ["aarckoi KoHBeHIIMH OT 5 okTs10ps 1961 roxa,
OTMEHSOIIEN TpeOOBaHME JeTaan3aluid HTHOCTPAHHBIX OPUIIMATIBHBIX JOKYMEHTOB

ABcTpanus
ABcTpus

Anbanus

ApreHTuHa

benapych

benbrus

Bbonrapus

bocHus u I'epuerosuna
beIBIIIAs rOrociaBckas

Pecniybnuka Makenonus

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

Benrpus
Benecyana
I'epmanus
I'penus
I'py3us
Janus
N3paunns
Nunna
WNpnannus
Wcnangus
HUcnanns
Nranus

22.
23. Kwuraii (Haponnas

Kunp

pecnyonuka)

24. Kopes (Pecriybmnmka)

25.
26.
27.
28.
29.
30.

31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.

43. CaoBakus
44, CnoBeHust

45. CoequHeHHOE

KoponesctBo
Benuko6purtannu u CeBepHoit
Npnanauu

Kocra-Puka 46. CILIA

JlaTBus 47. Cypunam

JIutBa 48. Typuus

JlrokcemMOypr 49. Yxpauna

Maspukuit 50. Gunnagans

ManbsTa 51. @panuus

Mekcuka 52. XopBatus

Momnako 53. YepHoropus

Hunepnanbt 54. Yemickas PecryOnmka

Hosas 3enangus 55. lIBenuapus

Hopgerus 56. llIBenus

[Tanama 57. DxBanop

ITepy 58. Dcronus

[Tonpma 59. YOxHas Adpuka

[TopTyranus 60. SAnonus

Poccniickas @enepanus

PyMbinust
CepOust



[Tpunoxenue Ne 2
K aJMUHHUCTPATUBHOMY PEIIAMEHTY

«HcnonHenune 3aIpoCoOB
POCCUNCKUX 51 UHOCTPAHHBIX
rpaxaaH, a Takke Jui  0e3
IPaKJaHCTBA, CBSA3aHHBIX C
peanu3anuell MX 3aKOHHBIX IIpaB U
cBoOoz, NOCTYIAIINUX  MU3-3a
pyoexay

qDopMa 3arpoca 3aidBUTCIIA

3aBeAyrolieMy apXuBHOTO OTJeNa
Anmvunuctpanuu [aHKpyIMXUHCKOTO paiioHa
AuTaiickoro kpas

oT

(hamunmst, ums,

OTYECTBO (HOCJ'IC}_'[HCC - IIpA €ro HaJ'II/I‘lI/II/I) 3asABUTCIISA

TOJ ¥ MECTO POKJICHUS
poKUBaroIiero (ei) mo aapecy

aZipeC MCCTa KUTCIILCTBA

Tpa)XaaHCTBO
3ASABJIIEHUE

[Ipomy BeIIATH

(apxXUBHYIO CIIPaBKy apXUBHYIO BBIITICKY apXUBHYIO KOITHIO)
0
(M3MOKEeHHE CyIIeCcTBa 3aIpoca CO CBEICHUSAMH B COOTBETCTBHH C ITYHKTOM 14 HacTosimero PernamenTa)

« » TI.

MOIIIACH



[Tpunoxenue Ne 3
K aJMUHHUCTPATUBHOMY PEIrIAMEHTY
«HcnomHenune 3a1poCcoB poc-
CUHCKMX W MHOCTPaHHBIX I'PAaXKIaH,
a TakkKe il 0e3 TpaxIaHCTBa,
CBA3aHHBIX C peanu3aluell ux Ipas
U CcB0O0OJ, TMOCTYNAOIIUX HU3-3a
pyoexay

Oo0Opa3ubl moanuced U Ne4YaTu

HaumeHoBaHue OPraHM3aIMH (yKka3aTb B COOTBETCTBUH ¢ ¥YcTaBoM uiu IlonoxxeHnem)

daMuIus UMsl 0TYECTBO H JI0JKHOCTD JIHIA, HMEKIIEro npaBo AeiicTBOBATH OT
HMEHHU OPraHu3anuu 0e3 10BePEeHHOCTH

I[OKyMeHT, HOI[TBep)KI[aIOHII/Iﬁ IMOJHOMOYHUA HA MPAaBO MOAIMMCH OT HMCHHU
Oopranv3anuu oe3 JTOBEPEHHOCTH (yka3aTh HAUMEHOBAHUE HOMED U JaTy JOKYMEHTA CPOK IOJTHOMOYHI)

O0Opa3en MOANMMCH JIHUIA, UMEIOIIEr0 MPaBo MOANMMCH OT MMEHH OpraHu3anuu oe3
JTOBEPEHHOCTH

(moamuce)

Oo0pasen neyaTu OpraHu3annum

(oTTHCK mIeyaTH)
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[Tpunoxenue Ne 4
K aJMUHHUCTPATUBHOMY PEIIAMEHTY
«HcnonHenune 3a1poCcoB poc-
CUHCKMX W MHOCTPaHHBIX TI'PAXKIaH,
a TakkKe JMI 0e3 TpaxIaHCTBa,
CBA3aHHBIX C pealu3aluueld uX npas
U CcBOOOJ, TMOCTYNAOIIUX U3-32
pyoexay»

CIIMCOK
roCcyJ1apCTB-y4acTHUKOB KOHBEHIIMM O MPaBOBOM MOMOIIN
Y TIPaBOBBIX OTHOILICHUSIX 0 TPAXKAAHCKUM, CEMEUHBIM U YTOJIOBHBIM JI€JIaM,
MOANMCaHHOM B T. MuHcke 22 auBaps 1993 roma
(Bcrynma B cuiny 19 mast 1994 rona)

Pecrybnuka Monaosa
PecnyOnmka Tamxkukucran
Pecniybnuka Y36ekucran
Poccuiickas @enepanus
Typkmenucran

VYkpauna

Azep0aiimxanckas PecrryGnmka 7.
I'py3us 8.
Keiprezckas Pecniy6inka 9.
PecniyOiuka Apmenust 10.
Pecny6niuka benapyce 11.
Pecnyonmka Kazaxcran 12.
CITMCOK

rocyaapcrs, 3akiounBimx ¢ Poccuiickoit denepanueii 40roBopsl 0 MpaBOBOM OMOIIHU U
IIPABOBBIX OTHOIIEHUSX MO IPAKIAHCKUM, CEMENHBIM U YTOJIOBHBIM JI€JIaM
C psiAoM rocyaapcts - OpiBIIUX pecnyonuk CCCP
(Poccwmiickas @eneparnus Kak TPaBOMPEEMHHK IO MEKTYHAPOIHBIM
o0si3arenbecTBaM CCCP siBsiercst Takoke CTOPOHON MEKIYHAPOIHBIX COTJIAIICHHUH
0 MPaBOBOM MTOMOIIH, Y9aCTHHUKOM KOTOpbiXx 0611 CCCP)

Azep0aiimxanckas Pecrry6nuka
Aixup

bonrapus

Benrpus

BrerHam

I'perust

Hpax

Hcnanns

Hranus

Kunp

. Kurait

Kopeiickass Haponnas JleMokparudeckas
Pecriybnuka

. Kyba

Keiprezckas Pecniy6iinka

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

26.
27.

JlaTBus

JIuTBa

Pecriybnuka Monnosa

Mounromaus

Wemenckas Pecry6imka

ITonwsmra

Pymbiaus

Coenunennblie llITaTer AMepuku
Tynuc

Ounnannus

YexocnoBakus (aKTUYECKU TPUMEHSIETCS
Mexay Uexueirt u CrnoBakueit)
OcToHHS

Corosznas Pecniy6imka FOrocnasus



[Iponomxenue npunoxenus Ne 4
K aJMHUHHUCTPATUBHOMY PEIrIAMEHTY
«HcnomHenue 3aI1poCcoB poc-
CUICKMX W MHOCTPaHHBIX TI'PAXKIaH,
a TakkKe JMul 0e3 TpaxIaHCTBa,
CBA3aHHBIX C pealu3aluueld ux mpas
U CcBOOOJ, TMOCTYNAOIIUX U3-32
pyoexa»

CIIMCOK
rocynapcrTs, noanucasmux CornameHue
O MPUHIHIAX U (HOopMax B3aUMOACHCTBUS rOCYIapCTB-y4yacTHUKOB cTpan CHIT
B 00JIaCTH UCIIONB30BaHUS apXUBHON HH(OpMAITUH

1. Pecmy6niika Apmenus

2. Pecniybnuka benapych

3. I'py3us

4. Peciybnuka Kazaxcran

5. Keiprezckas PecyGimka
6. Pecniy6ka MonnoBa

7. Pecyonuka TamkukucTan

CIIMCOK
roCcyAapcTB, MOANUCABIINX ABYCTOPOHHHUE COIVIALICHUS
0 COTPYIHHUYECTBE MEKIY apXUBHBIMH yupexaeHusMu ctpad CHI'

1. Yxpauna
2. TypkMeHucTaH



[Ipunoxenue Ne 5
K aJMHUHHUCTPATUBHOMY PEIrIAMEHTY
«HcnomHenune 3aI1poCcoB poc-
CUHCKMX W MHOCTPaHHBIX I'PAaXKIaH,
a Takke JMl 0e3 TpaxxIaHCTBa,
CBA3aHHBIX C pealu3auueld ux npas
U CcBOOOJ, TMOCTYNAOIIMUX U3-32
pyoexa»

O6pasen oopmiieHUs: 000POTHOM CTOPOHBI APXUBHOM CcIIpaBKH, 0OPMIIEHHOMN Ha
HECKOJIbKUX JIUCTAX

Bcero noamuTo npoHyMepoOBaHO U CKPEILICHO MEYaThIO 5 (namp) JIUCTOB

HaunmeHoBaHue 10KHOCTH

(moamuce) (pacmmgpoBKa HOIIMKCH)

(nata)




[Tpunoxenue Ne 6
K aJMHUHHUCTPATUBHOMY PEIrIAMEHTY
«HcnomHenune 3aIpOCOB poc-
CUHCKMX W MHOCTPaHHBIX I'PAaXKIaH,
a Takke JMl 0e3 TpaxxIaHCTBa,
CBA3aHHBIX C pealu3auueld ux npas
U CcBOOOJ, TIOCTYNAIOIIUX H3-3a
pyoexa»

baok-cxema
NMOCJEeA0BATEJILHOCTH AelicTBui OTaena
10 MPeI0CTABJIECHUIO FOCYyIapCTBeHHOM ycayru « McnoJiHeHne 3anpocoB poc-
CHUIICKHUX U HHOCTPAHHBIX I'PAXKIaH, a TAK:Ke JIUI 0e3 rPaxKJIaHCTBA,
CBSI3AHHBIX C peaju3anueil X MPaB U CBO0O/I, MOCTYNAIONIUX U3-3a PyOe:ka

YciaoBHBIEC 0003HAYCHUSA

Hauano nnu 3aBepuienne agMUHACTPATUBHON
IIPOLIETyPbI

Onepartius 1eicTBUE MEPOIIPUSITUE

Cutyanus BeIOOpa NPUHATHE PEIICHUS

F Buemnuii 1okyMeHT (miepeiadya JOKyMEHTA)




[Iponomxenue npunoxenus Ne 6
K aJMHUHHUCTPATUBHOMY PEIIAMEHTY
«HcnomHenune 3aMpoCcoB poc-
CUICKHMX W MHOCTPaHHBIX TI'PAXKIaH,
a TakkKe il 0e3 TpaxIaHCTBa,
CBSA3aHHBIX C pealu3aluuell uX mpas
U CcB0O0OJ, TMOCTYNAOIIUX U3-32
pyoexay

bnok-cxema
IIOCJIEIOBATEIbHOCTH aeiicTBui OTena
0 OpraHU3aIluy UCIIOJITHEHHUS 3alPOCOB
POCCHIICKUX ¥ HHOCTPAHHBIX TPaXIaH, a TAKXKE JIUI]
0e3 TpaxIaHCTBa, CBA3AHHBIX C peaTu3allei uX IpaB u CBOOO

3amnpoc
3asBUTEIIS

Hauano npeaoCTaBJICHUA MyHPIIIHHaHLHOfI ycayru:
B OT,HG.H MOCTYNHNII 3alIpOC 3aABUTECIIA

_______________ .

Perucrtparnust 3anpoca 3asiBUTeNs

v

HET JA
AHanu3 TeMaTUKH 3ampoca.
[IpuHsATHE pemIeHns 0 BO3MOKHOCTH NCIIOTHEHUS 3a1Ipoca

A 4

VBenoMIICHHE 3asBUTEIS 00 OTKa3€ B Hampasnenue 3anpoca Ha UCIIOJIHEHHE IO
MOJTy9eHUH UHPOPMAITUU OTPaHUICHHOTO NPUHALICKHOCTH B APYTUC OpraHu3anuu
JIOCTyTa IPXA OTCYTCTBUU Y HETO 3TOTO

MpaBa U Pa3bsCHEHHE O €T0 NaTbHEHITHX
JNEUCTBUIX i

— IIpenocTraBieHne MyHUIIMTIATBLHOM
VBemoMieHre 3asMBUTENSA 00 OTCYTCTBUH yCJIyTH 3aBEPIICHO
3ampallMBaeMbIX cBejeHuiin 000 | 0 T T TTTTTT T T T T oo T T T T
PEKOMEHIAIMH T10 UX JabHEHIIEMY

——d
YBegoMIIeHHE 3asIBUTEIIS O

MIPEIOCTABIICHUH JTOTIOTHUTEIBHBIX
CBEJICHUI JIUIsl UCTIOIHEHUS 3a1poca

[IpenocraBnenre MyHULIUIAIBHOM
YCIIyTH 3aBEpUICHO



[Iponomxenue npunoxenus Ne 6
K aJMHUHHUCTPATUBHOMY PEIIAMEHTY

«HcnomHenune 3aIpOCOB
POCCUNCKUX u WHOCTPAHHBIX
rpaxaaH, a Takke Jui  0e3
IPaKJaHCTBA, CBSA3aHHBIX C
peanu3anuell MX 3aKOHHBIX IIpaB U
cBoOoz, NOCTYIAIINUX  M3-3a
pyoexa»

bnok-cxema
MOCJIEIOBATEILHOCTH I€MCTBUH MYHUIIUNTAIIBHOTO apXHUBa
10 MCMOJIHEHUIO 3aIIPOCOB POCCUUCKHX
Y MHOCTPAHHBIX TPaXaH, a TakKe JIIl 0e3 rpa)KJaHCTBa,
CBSI3aHHBIX C peasn3aIiueil uX mpas u CBOOOT

VYnpasnenue 3asBUTEND,
MPO>KUBAIOIINHT 32

Hauano npenocraBieHus MYHUIUIATBHON YCITYTH:
B OTIes MOCTYIINII 3aIIPOC 3asIBUTEI

____________________ T

Peructpanus 3anpoca 1 nepeaya Ha UCIIOJHEHUE

HET /K

N

HpI/IHHTI/IC peUICHNA O BO3MOXKHOCTU UCTIOJIHCHUS 3al1poca

A 4

Odopmirenune

VYBengomiieHne YnpaBieHUs WK 3asBUTEIS o
apXUBHOH CIIPaBKH

0 HCBO3MOKHOCTH MCITIOJTHCHUA 3aImpoca
BBUIY OTCYTCTBHUA TOKYMEHTOB

—_— A

Tpe6y€TCH JIM IIPOCTABJICHUC allOCTHUJIA HA apXHUBHYIO CIIPABKY [>——

HET

— A
| | Bbliavya apxuBHO# cripaBku
3asIBUTEINIO HA PYKH

T OTnpaBka apXUBHOM CIIPABKU
B YIpaBiieHHUe

—
OTtnpaBka apXUBHOM CIpaBKU
saspyreo0 ! m————————————=
IIpenocraBnenue
MYHHULOUTIATIBHON YCITyTH
v 3aBEpIIEHO

[MpenocraBnenne
MYHHLUIIAJIbHON YCIIyTH
3aBEpPIICHO



