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O6HaponoBaHo 04.08.2016 Ha nHdOpMaLMOHHOM cTeHAe AOMUHUCTPaLMK Y pbIBaeBCKOro CENbCOBETA, a TakKe
Ha MH(OPMALIMOHHbIX CTeHAaXxX C. 3blkOBO, Nocerka 3apsi, cTaHuuM YpbiBaeBo



YTBEPXJEH
MocTtaHoBneHnem [NaBbl
YpblBaeBCKOro cenbcoBeTta
Ot 01 aBrycta 2016 . Ne 11

ALMUVHUCTPATUBHLIN perfiameHT
npefocTaBneHnUs MyHULUMNANbLHOW yCnyru
«Bblgaya BbINUCKU N3 NOXO3ANCTBEHHOW KHUTW,
CMpPaBOK U NHbIX JOKYMEHTOBY

[. Obwme nonoxeHus

1.1. NMpegmeT agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHBIA pernameHT npefocTaBreHns MyHuuunanbHoW ycnyrn «Bblgaya
BbIMNCKK n3 NOXO3SUCTBEHHOWN KHWUN,
CNpaBOK M WHbIX OOKYMEHTOB» (fanee — AOMUWHUCTPATMBHLIM pernamMeHT) ycTaHaBnvBaeT
nopsagok W craHdapT nNpefocTaBNeHus MyHUUUNanbHOW YCryrM no npuemMy 3asiBNeHuMu,
OOKYMEHTOB, a TaKke Bbldaya BbIMUCKA U3 MOXO3ANCTBEHHOW KHWUMM, CNPaBOK W WHbIX
AOKYMEHTOB (Janee — MyHuUuMnanbHas ycryra), B TOM 4ucCle 4yepes3 KpaeBoe aBTOHOMHOE
yupexaeHve «MHOroyHKUMOHaANbHbIN  LEeHTP NpedoCTaBneHnss rocyaapCTBEHHbIX U
MyHULMNanbHBIX ycnyr AnTaiickoro kpas» (nanee — MHOrodyHKUMOHamNbHLIN LeHTp)', B
3ANeKTPOHHOW dbopMe C Ucnonb3oBaHneM heaeparnbHOn rocyp,apCTBeHHoﬁ MHopmMayOHHOM
cucteMbl «EOUHBIM NopTan rocyaapCTBEHHbIX U MyHULMMAanbHbIX yenyr (pyHKUMn)» (ganee —
EOuHbIM nopTan rocyaapcTBEHHbIX U MyHMUMNANbHbIX yenyr (pyHKUMIA))® B MHGPOPMALMOHHO-
KOMMYHVKaLMOHHON CETU «MHTEPHET», YHMBEPCarbHON 3reKTPoHHOW KapThl (ganee — YOK) ¢
cobntogeHnem HopM 3akoHogaTenbcTBa Poccuinckon degepaumm o 3almnTe nepcoHarnbHbIX
AaHHbIX, @ Takke CcOoCTaB, NocneaoBaTeNlbHOCTb U CPOKU BbINOSIHEHUS a4MWHUCTPATUBHBIX
npouenyp, TpeboBaHUA K MNOPSAKY WX BbINOMHEHUSA, MNOPSAOK M (POPMbl KOHTpOnsa 3a
NCNOSTHEHNMEM aAMWHUCTPATUBHOIO pernameHTa, nopsagok gocyaebHoro (BHecyaebHoro)
obxanoBaHus 3agBuMTENEM pelweHnn u gencteun  (6e3qencTBns) opraHa MeCTHOro
camoynpasneHus, NpeaoCTaBnsalowWero MyHIUUNanbHy YCnyry, AOSMKHOCTHOrO nuua opraHa
MECTHOr0O  CaMOynpaBsfeHus, MpedoCTaBnsAlWero  MyHuuunanbHyl — ycnyry, nubo
MYHUUMNANbHOrO CriyXaLlero npv npegoctaBneHnn MyHUUMNansHOM yCnyru.

B CBOEen JesaTenbHOCTH AOMUHUCTpaUmA YpbIBaeBCKOro cenbcoBeTa
[MaHKpywnxuHCKOro pamoHa AnTtanckoro Kpas (Qanee agMWHUCTpaUMsA  cernbcoBeTa)
B3aMMOZENCTBYET C YMNOSITHOMOYEHHOW oOpraHu3aunen AnTanckoro Kpasi, OCyLLeCTBNSALLEN
yHKUMM MO OpraHn3auun 4esaTenbHOCTU NO BbiNyCKy, Bbiaadve u obenyxusaHuio YOK B Yactu
BeaeHus pernctpa YOK, coaepxalluero cBegeHns O BblAaHHbIX Ha TeppuTopum ANTanckoro
Kpas YOK, oakcnnyataumm nporpamMHO-TEXHUYECKOro Komnnekca no pabote ¢ YOK,
obecrneyeHnsa  MHPOPMALMOHHO-TEXHOSIOMMYECKOrO  B3aUMOLENCTBUSA  FOCYAapCTBEHHbIX
WHOPMAUUNOHHBIX ~ CUCTEM  MpPU  NpefdocTaBneHnn  rpaxgaHam  AnTanckoro  Kpas
rocygapCTBEHHbIX YCIyr ¢ ucnonb3oBaHnem Y3IK.

1.2. OnucaHue 3aaBuTenen.

MyHuumMnanbHaga ycrnyra npegocTtaBnseTca (pusndeckum, ropuandecknm nuuam nmbo mx
YNOMHOMOYEHHbIM  MpeAcTaBuTeENsaM (ganee — 3asButenu), obpaTMBLUIMMCS C 3anpoCOM O
Bbloa4e BbIMUCKN n3 NOXO35AMCTBEHHOMN KHUN,
CMpPaBOK U MHbIX JOKYMEHTOB.

! MIPH YCJIOBUY HAIMYUS 3aKIFOUEHHOTO COTJIAIICHUS 0 B3auMoaecTBur Mexry M®OI[ u OMCY;

MPEIOCTaBIICHIEe MYHUIIUTAIIEHONW YCITyTH «BhIgada BEITUCKH M3 MOXO3STMCTBEHHON KHUTH, CIIPABOK M MHBIX TOKYMEHTOB)
OCYIIECTBIISIETCSI B JIEKTPOHHON (popMe Mpw HATUYWUU PETUCTPALMU 3asBUTENSI Ha EIUHOM mopTanie TroCyJapCTBEHHBIX U
MYHHITUIATBHBIX yCIyT (QYHKIMN), a TakKe crieuaabHON KHOMKA «[1omyauTs yemyry».



[I. CtangapT npeaocTaBneHns MyHMUMnanbHOW yenyrm

2.1. HaumeHoBaHne MyHMUMNANbHOW YCIyru.

«Bblgaya BbINUCKM U3 MOXO3ANCTBEHHOM KHUIM, CNPAaBOK N UHBIX JOKYMEHTOBY.

2.2. HaumeHOBaHWe oOpraHa MeCTHOro CcamMoynpasfieHUs, npeaocTaBnsoLWero
MYHUUMNANbHYO YCIyry.

lMpepocrtaBneHne MyHUUMNanbHOM ycnyrn «Bblgada BbIMUCKM U3 NMOXO3SMCTBEHHOW
KHUMM, CMPaBOK WM WHbIX OOKYMEHTOB» OCYyLlecTBnseTca AAMUHUCTpauumen YpbiBaeBCKOro
cenbcoBeTa [NaHKpYLUMXMHCKOro panioHa ANTamcKoro Kpas.

lMpoueaypbl NnpueMma JOKYMEHTOB OT 3asBUTENS, PACCMOTPEHUA JOKYMEHTOB U Bblgauu
pesynbTtata npeaocTaBneHns MyHUMUMNANbHOW YCNyrn OCYLEeCTBNAETCSA LOSMKHOCTHBIMU
nuuamMum agMUHMUCTpaUMKn cenbcoBeTa.

2.3. TpeboBaHua K MOpsiAKy MHAOPMUPOBAHUA O MPeAOCTaBNEHUN MYHMLMMANbHON
yCnyru.

2.3.1. "Hcbopmaums no sonpocam rnpeaocTaBrneHns MyHULMnanbHOM yCrnyrn SBnseTca
OTKPbITOM WM 0OLWenoCTynHOW, MOXeT ObiTb nofnydeHa 3asBuTENeM fUYHO MOCPenCTBOM
MUCbMEHHOTO U (UNKM) YCTHOrO obpalleHus, Yyepes INEKTPOHHYK MNoYTy, No TenedoHy Ans
cnpaBokK, Ha oduumanbHOM MHTepHeT-cante AgMuUHUCTpauumn MMaHKPYLUMXMHCKOrO panoHa B
pasgene «cenbCoBeTbl» (Janee agMUHUCTpaUNA panvioHa), Ha MHAOPMALMOHHbLIX CTeHOax B
3anax npuema 3asButenen B agMUHUCTpauUnmn cernbcoseTa, B MHOroyHKLUMOHaNbHOM LIeHTpe
npy Nn4HOM obpalleHnmn 3aaBUTENS U B LEHTPe TenedoHHOro obCnyXMBaHns, Ha MHTEPHET-
cante MHoroyHKUMOHaANbLHOrO  UeHTpa, npu  ucnonb3oBaHuuM EagnHoro  noptana
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycryr (PyHKUMA) U permoHarbHOW MHAPOPMAaLMOHHON
cucteMbl «lMopTan rocygapCTBEHHbIX U MyHULUMNANbHbLIX yCnyr (PyHKUMn) ANTanCKOro Kpas»
(manee — PernoHanbHbIM nopTan rocygapcTBEHHbIX U MYHULMNAnbHbIX yeryr (PyHKUUK)) B
NHGOPMAaLNOHHO-TENTEKOMMYHUKALUVMOHHOW CETU «UHTEPHETY.

23.2. CBegeHus O MeCTe  HaxoXOeHus  aAMWHUCTPALUMKW  CeSlbCOBETa,
npegocTaBnALWEro MyHULMNANbHy yecnyry, rpadguke paboTbl, NOYTOBOM agpece U agpecax
9NEKTPOHHOM MOYThI AN HanpasneHust obpalleHnin, o TenedOoHHbIX HOMepax pasmeLLeHbl Ha
ohuumanbHOM WMHTEPHET-canTe agMUHUCTPaUMK panoHa, Ha WMHMOPMAUMOHHOM CTEHOE B
3ane npuema 3assuternen, Ha PernoHanbHOM nopTtarne rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr (pyHkumi), Ha EguHom nopTtane rocygapCTBEHHbIX U MyHULMNAMNbHbIX YCNYr (YHKUNR),
a Takke B rnpunoxeHum 1 K AQMUHUCTPATUBHOMY perfameHTy.

2.3.3. CegeHna o mecte HaxoxaeHusi MHoOrodyHKUMOHANbLHOrO ueHTpa, rpadvke
paboTbl, agpece oduULManbHOrO MHTEPHET-calTa, agpec 3MEKTPOHHOWM MOYTbl, KOHTAKTHbIN
TenegoH LeHTpa TenedoHHOro obecnyxXmBaHnsa pasmMmeLLarnTcs Ha MHPOPMaLMOHHOM CTeHae
aZlMWUHUCTPAaLMK CeNbCOoBETAa U B NMPUNoXxeHun 3 K AQMUHUCTPATUBHOMY perfameHTy.

2.34. CBepgeHusa 00 opraHax rocygapCTBEHHOW BriacTW, oOpraHax MeCTHOro
camoynpasfeHus u opraHM3aumnax, y4acTByHOLMX B NpegoCTaBNeHn MyHULMNANbHOW YCIyru.

YyacTByioLlue opraHbl rocyapCTBEHHOW BlaCcTW, OpraHbl MECTHOIO CaMOYyNpaBieHus U1
opraHuMsauumn oTCyTCTBYIOT.

2.3.5. lMNpn obpaweHnn 3aaBuTens B agMUHUCTPALMIO CeNbCOBETA MUCbMEHHO WK
yepe3 9NEKTPOHHYK MOYTYy 3a noslydeHnem uHopmaumm (MomydeHns KOHCynbTauun) no
BOMpocaMm npefocTaBneHns MyHUUUNanbHOW YCryrn OTBEeT HanpasnseTcd B CPOK, He
npesbiwatowmn 20 gHen co gHA pernctpaumm odpalleHms.

23.51. Tlo TenedgoHy cneunanuctbl agMUHUCTPaAUMW  CenbCoBeTa  JaloT
ncyepnbIBaloLLy0 MHpopMaLMio No NPeAOCTaBNEHNIO MYHULMNANBHON YCIyTn.




2.3.5.2. KoHcynbTauum no npefocTaBfieHU0 MyHULMMNANbBHOW YCNYrn OCYLLECTBIIAITCA
cneumanucTamn agMMHUCTpaLMK CenbcoBeTa NoceneHms npm NM4yHoMm obpatleHmm B paboyee
Bpemsa (npunoxexve 1).

2.3.5.3. KoHcynbTauum no npefocTaBreHno MyHUUMNansHoM YCnyrn ocyLwecTBISTCS
no crnegyoLwmmM Bonpocam:

1) nepeyHo JOKYMEHTOB, HEODXOAMMBbIX AN NPeaoCTaBAeHNa MyHULMNANbHOW YCNyru,
KOMMMEKTHOCTU (JOCTaTOYHOCTUN) NpeacTaBreHHbIX JOKYMEHTOB;

2) WUCTOYHMKA NOMy4YEeHUS OOKYMEHTOB, HeobxoauMbiXx AOnsi  npeacTaBreHus
MYHUUUNANbHOW YCNyru;

3) BpeMeHM npmema 1 Bblgayun 4OKYMEHTOB;

4) cpoKOB npeaocTaBneHna MyHUUUNanbHOM yCnyru;

5) nopsagka obxanoBaHus gencTeuin (6e30encTBUSA) U PELLEHNA, OCYLLECTBIISIEMbIX U
NPUHUMaeMbIX B Xo4e npeaocTaBneHnsa MyHULunanbHOW YCryri.

2.3.5.4. Tllpn ocywecTBNeHMN KOHCYNbTUPOBAHUSA cCcneumanucTbl aaMUHUCTPaLNK
CenbCoBETa B BEXITMBOW U KOPPEKTHOM (bopMe, NakOHMYHO, NO CyLlecTBy Bonpoca o6sa3aHbl
npeacTaBuTbCA (ykasaTb hamunmio, UMs, OTYECTBO, OOSMKHOCTbL), AaTb OTBETbI Ha 3afaHHble
rpakgaHMHOM BOMPOCHI.

2.3.5.5. Ecnn noctaBneHHble rpaXgaHMHOM BOMPOCblI He BXOAAT B KOMMETEHLUUHO
aZMWUHUCTPALMK CeNbCcoBeTa, Crneunanuct MHMOPMUPYET MNOCeTUTENs O HEBO3MOXHOCTU
npefoCcTaBieHnsl CBEAEHUA U pa3bACHAET eMy npaBo 0bpaTuTbCA B OpraH, B KOMMETEHLUIO
KOTOPOro BXOAAT OTBETbI HA NOCTaBMEHHbIE BOMPOCHI.

2.3.5.6. Bpemsa koHcynbTaumm npu JIMYHOM MNpPUEME He OOSPKHO MpeBbllaTtb OOHOro
Yaca C MOMEHTa Havaria KOHCYNbTUPOBaHUS.

2.3.6. lNpu npegoctaBneHnUn MyHMLMNANbLHOW ycnyrM 3anpewjaetca TpebosaTb OT
3aaBUTENSA OCYLLECTBNEHNA LEWCTBMWA, B TOM 4WUCre COrnacoBaHUW, HeobxoauMmbix ANs
Nosly4eHMs1 MyHULMNANIbHOW YCIYrn U CBA3aHHbIX C 0OpalleHneM B rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOro camMoyrnpaBfeHus U opraHvsauuun, NoaBeAOMCTBEHHbIE rOCYAapCTBEHHbLIM
opraHam W opraHaMm MeCTHOrO CaMOynpaBfieHUsl, 3a WCKMIOYEHNEM MOSyYEHUa YCnyr,
BKMIOYEHHbIX B lNepeyeHb ycnyr, KOTopble SBNATCA HEOOX0AMMbIMU 1M 0Bs3aTeNnbHbIMKU AN
npefoCTaBfieHNsT MyHUMUMNAnNbHbIX YCRyr Ha TeppuTopun agMUHUCTPALMKU  CenbCKOro
nocesnieHus.

2.4. PesynbTaT NpegocTaBreHns MyHUUMNanbHON yCnyru.

PesynbTatom npeaoctaBneHns MyHULmMnanbHOW yCryrn SBnseTcs:

1) Bblgaya BbIMUCKU U3 MOXO3ANCTBEHHOM KHUIM, CNPaBOK W WHbIX AOKYMEHTOB B
agMUHUCTPauUMn YpbiBaEBCKOro CENbCOBETA;

2) oTKa3 B Bblgaye BbINUCKM U3 MOXO3ANCTBEHHOW KHUMM, CMPaBOK N UHBIX JOKYMEHTOB B
agMUHUCTPauUMn YpbIBAEBCKOro CENbCOBETA;

2.5. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri.

OBwunin cpok npegocTaBneHns MyHUUMNanbHOW ycryrn coctaenset He 6onee 10 gHen ¢
MOMeHTa obpalleHus 3asaBuTens B agMMHUCTPaLMIO CeNbCOBETA.

B cnyyae npepacrtaBneHvs 3aaBUTENEM [OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.7.1
pasgena |l AgMuHucTpaTMBHOro pernameHTa, yepe3 MHOrogyHKUMOHAsbHbIA LIEHTP CPOK
NPUHATUA peLleHna O npefdoCTaBreHUN MYHUUUNANbLHOW YCNyrn MUCHUCHSETCA CO  OHS
NPUHATUSA Taknx JOKYMeHTOB MHOroyHKUMOHaNbHbIM LIEHTPOM.

2.6. llepeyeHb HOpPMAaTUBHBLIX MPABOBbLIX aKTOB, HENOCPEACTBEHHO pPerynupyroLLmx
npegocTaBneHne MyHUUMNansHOW YCnyru.

lMpepocrtaBneHne MyHULMNANbHOW YCNyrM OCYLWEeCTBNAeTCcss B COOTBETCTBUM CO
cnegyownuMm HOpMaTUBHLIMWU NPAaBOBLIMU akTaMu:

1) KoHctutyumen Poccuiickon ®egepauuu;



2) NpaxxpgaHckum kogekcom Poccunckon denepaunu;

3) ®epepanbHbiM 3akoHOM oOT 06.10.2003 Ne 131-®3 «O6 o06wmx npuHUMNax
opraHusauun MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

4) d®epepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbIX»;
(«Poccuiickas rasetay, 29.07.2006 Ne165);

5) ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaymm
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr»;

6) PepepanbHbiM 3akoHOM OT 09.02.2009 Ne 8-03 «O6 obecneveHun goctyna K
WHpopMauunm O OeATENbHOCTU  rOCYOAPCTBEHHbIX OPraHoB M OpraHoB  MECTHOro
camoynpaBneHus»;

7) YcTaBoOM MyHMuMnanbHOro obpasoBaHmsa YpbiBaeBCKUIN CENbCOBET;

8) MonoxeHnem 06 AoMUHUCTPALUMKM Y PbIBAEBCKOIO CENLCOBETA;

9) PernameHTom paboTbl AOMUHUCTPaLMN YPbiBAEBCKOrO CENbCOBETA;

2.7. VcdepnbiBalowmii nepeveHb [OKYMEHTOB, HeobXoguMbiX B COOTBETCTBUW C
HOPMaTUBHLIMW NPaBOBbIMW akTamu A58 NpeaoCcTaBNeHna MyHUUUNansLHOW YCnyru u ycnyr,
KOTOpble ABNATCA HeobxoauMbIMU 1 o6a3aTenbHbIMU ANS NPeAOoCTaBNeHNa MyHULMNanbHOM
ycnyru, noanexatumx npeactaBreHunio 3asasuTenem, nopsaok Ux npeaocTaBneHus.

2.7.1. OcHoBaHveM [Ana npegocTaBfeHnd  MyHUUMNanbHOW  YCNyrn  ABNSAKOTCA
AOKYMEHTbI, NpeAcTaBeHHble B aAMUHUCTPAUMNIO CENbCOBETA HA JIMYHOM MpUeEMe, Unm Yyepes
EovHbin nopTan rocygapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (yHkumi) nnbo nogaHHble
yepe3 MHoroyHKUMOHANbHbIN LEHTP:

1) OOKYMeHT, yOoCTOBepsiloWwun Hanudme rpaxgaHctea Poccuinckon ®depepaunn
(nacnopr);

2) cnpaBkuM U3 y4yebHbIX 3aBefeHun (Ona CTyOeHTOB ANns NpedbsBreHUs Mo MecTy
TpeboBaHus);

4) cBnaeTenbCTBO UMW MHOM [OKYMEHT, YyCTaHaBnvBalOLWUW MNPaBO Ha 3eMenNbHbIN
y4acTok (ans nonyveHuna cnpasku J1MX).

2.7.2. 3asBuTenb BrpaBe He nNpeacTaBnATb [AOKYMEHTbl, MNpeayCMOTPEHHbIe
noanyHktom 4 nyHkta 2.7.1 pasgena |l AgMuHucTpaTMBHOro pernameHTta. [Ona
npefocTaBneHns  MyHUUMNanbHOM ycryrm aaMWHUCTpauus cenbcoBeTa 3arnpawmBaeT
yKa3aHHble [AOKYMEeHTbl (MX KOMUM WNU COoAepXalimMecs B HUX CBeAeHWs) B nopsagke
MEXBEAOMCTBEHHOIO  MH(POPMALUMOHHOIO  B3aMMOOENCTBUS, €CrM  OHW  He  Bbinu
npegcTrasneHbl 3asBuTenieM no co6CTBEHHOM MHMLMATMBE.

2.7.3. AgMuHMUCTpaums cenbcoBeTa He BnpaBe TpeboBaTb OT 3asBUTENs
npegcraBneHne Opyrux JOKYMEHTOB KpoMe JOKYMEHTOB, ucTpeboBaHne KOTOpbIX y 3adBUTENS
AornyckaeTcs B COOTBETCTBUM C nognyHktamu 2.7.1 v 2.7.2 pasgena || AOMUHUCTPATUBHOIO
pernameHTa. 3adBUTENO BbIOAETCH pacnucka B MOMyYeHUW OT 3asBUTENs OOKYMEHTOB C
yKasaHueM MX NepeyHs 1 aatbl UX Mofy4YeHuUs opraHoM, OCYLLIECTBMSOWMM cornacosaHue, a
TaKkKe C ykaszaHueM nepeyHs AOKYMEHTOB, KOTopble ByayT nonyyeHbl N0 MeXBeAOMCTBEHHbIM
3anpocaMm. B cnyyae npeacrtaesneHna OoKyMeHTOB 4Yepe3 MHOrogyHKUMOHArbHbIN LEeHTP
pacnucka BblgaeTcs Yyka3aHHbIM  MHOro(yHKUMOHaNbHbLIM  LEHTPOM. [ocyaapCTBEHHbIE
opraHbl, OpraHbl MECTHOro CamOyrpaBlieHUs W MOoABEeAOMCTBEHHbIE TOCYAapCTBEHHbIM
opraHam unu opraHaMm MeCTHOro camoyrnpasreHuUs opraHnsaunn, B pacrnopsikeHun KOTOopbIX
HaxoOATCA [OOKYMEHTbI, yKasaHHble B nognyHkre 2.7.2 pasgena || AOMWHUCTpaTUBHOIO
pernameHTa, o00s3aHbl HanpaBuTb B aAMUHUCTPALMIO CeNbCoBEeTa 3arnpolleHHble UM
AOKYMEHTbI (MX KOMUM Unn cogepxalumecs B HUX cBefeHust). 3anpoLleHHble AOKYMEHTbl (MX
KOMUM Unun cogepxalnecs B HUX CBEAEHNS) MOryT NpeacTaBnATbCs Ha ByMaxKHOM HocuTene,
B dpopMe 3neKTPOHHOro A0KyMeHTa Nnbo B BUuAe 3aBepPEHHbIX YNONHOMOYEHHbIM ULIOM KOMUM
3anpoLUeHHbIX JOKYMEHTOB, B TOM Yncre B (hOPME SNEKTPOHHOIO JOKYMEHTA.

2.7.4. NHble ocobeHHOCTN NpegocTaBneHns MyHULMNanbHOW YCnyru.




1) B cny4yae BbISIBNIEHUS B BblAaHHbIX B pe3ynbTaTe npefocTaBrieHnst MyHUUMNanbHOM
YCINyrn [OKyMeHTax OrnevyaTtok M OLMGOK YMONMHOMOYEHHbIV ChneuuanicT aaMUHUCTpaumu
cenbcoBeTa B TeyeHue 3 gHel ¢ MOMeHTa obpalleHus 3asBUTENs YCTpaHsieT JOMyLEeHHble
oneyaTkv U OLINOKKM, B TeYeHne 1 OHA C MOMEHTa BHECEHWS UCMPaBIieHW HanpaensieT NMGo
Bpy4aeT 3asiBUTEN0 UCMIPaBIIeHHbIe JOKYMEHTbI.

2.8. NpaxxgaHnH npu nogade AOKYMEHTOB NIMYHO, Yepe3 MHOorodyHKUMOHaNbHbIA LLEHTP
AOJTKEH NpeabaBUTb NAcnopT rpaxaaHuHa Poccuickon denepaumm.

2.9. [lpun nogaye [OKYyMeHTOB 4epe3 EauMHbING nopTtan rocygapCTBEHHbIX W
MyHUUMMANbHbIX yCcnyr (PYHKLUMIW) 3MEKTPOHHbIE KOMUM [OOKYMEHTOB pasMellarTcs B
npeaHasHa4vYeHHbIX AN 3TUX uenen nonsix 3reKTPOHHOW (opMbl 3asiBNeHusi. SneKTpoHHas
KONusa OOKyMeHTa OOfbKHa MMeTb paspelueHue, obecnedmBalollee KOPPEKTHOE MNpoyTeHue
BCEX 3NIEMEHTOB MOAMMHHOIO AOKYMEHTa, B TOM yucrie BykBbl, UMdpbl, 3HAKK, N300paxkeHus,
3NeMeHTbl nevaTu, nognucuy u T.4.

2.10. Banpet TpeboBaTb OT 3asBUTENA NPEeOOCTaBMEHME WHbIX [OOKYMEHTOB WU
MHdOpMaLUM NI OCYLLIECTBNEHNSA OENCTBUM AN1K NOSTYYEHUS MYHULMNANbLHOW YCNyr.

3anpelaeTcs TpeboBaTb OT 3asABUTENS:

1) npegocTtaBneHne LOKYMEHTOB W WMHMOPMaUMM WM OCYLLECTBREHUA AOENCTBUMN,
KOTopble He npeayCcMOTPeHbl HOPMAaTMBHbLIMW MNPaBOBbIMW  akTamu, perynupyowmmm
OTHOLLUEHMS!, BO3HMKaKOLWME B CBSA3M C NpeoCTaBfieHMEM MYHULMNANbHOW YCNyru;

2) npegocTaBrieHe JOKYMEHTOB U MHOPMaLMK, KOTOPblE HAXOAATCSA B pacrnopsKeHum
OpraHoB, OKa3bIBaOLLMX FOCYAAPCTBEHHbLIE YCINYIU, UHbIX FOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoyrpasfeHnd, opraHusauui B COOTBETCTBMU C HOPMAaTMBHbIMWU MPaBOBbIMU
aktamu Poccuinckon depepaumm, HOpMaTMBHbIMM MNPaBOBbIMM akTaMy ANTancKoro Kpas,
MYHUUMNANbHLIMU NPAaBOBbLIMM akTaMu, 32 UCKITHOYEHMEM OOKYMEHTOB, yKa3aHHbIX B YacTu 6
ctatbM 7 ®depepanbHoro 3akoHa oT 27.07.2010 Ne 210-®#3 «O6 opraHnsaumm
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCITYr».

2.11. WcdepnbiBaowmin nepevyeHb OCHOBAHWW ONA OTKasa B MNpvemMe [OOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBeHns MyHULUMNanbHON YCyri.
OcHoBaHusa ons OoTKasa B nNpMeme 4OKYMEHTOB OTCYTCTBYIOT.

2.12. WcuepnbiBaolWnn nepeyvyeHb OCHOBaHUMM [ONs OTKasa B NpeaocTaBreHuun
MYHULMNANbHOW YCAyTW.

3asaBuTenNtio 0TKa3biBaeTCs B NpeaoCTaBfieHUM MyHULMNANbHON YCIyrn B Criydasax:

- HenpeacTaBfeHWs OOKYMEHTOB, YKa3aHHbIXx B NyHKTax 2.7.1 pasgena |l
AOMWHUCTPATUBHOIO pernameHTa, 0683aHHOCTb MO NPEACTaBMEHMIO KOTOPbIX BO3MNOXEHA Ha
3aaBUTENS;

- HeOCTOBEPHOCTU CBeAEHU, coaepXaLunxca B JOKYMEHTaXx.

PeweHne 06 oTkase OOMKHO codepaTb OCHOBaHMSA OTKa3a C 06da3aTenbHON CCbIfIKON
Ha HapyLleHWs, NpegyCMOTPEHHbIE HACTOALLMM NMYHKTOM.

PeweHune 06 oTkase moxeT 6bITb 06KanoBaHO 3asBuTeENeM B cyagebHoOM nopsiake.

2.13. lepeyeHb ycnyr, KOTOpble SBASAKTCA HeobxoouMMbiMM N obs3aTenbHbIMU ON4
npefocTaBfieHUss MyHULUMNANbLHOW YCIyri.

Heobxoanmon un obsisatenbHOW Ans  NpefocTaBneHus MyHUUUNanbHOW  YCIyrn
ABNSAETCA Bblgada CrnpaBku M3 y4yeOHbIX 3aBedeHun (Ons CTYAEHTOB ANs NpeabaABreHus Mo
MecTy TpeboBaHus).



2.14. MNopsagok, pasmep U OCHOBaHUS B3UMaHUsS rocyfapCTBEHHOW MOLUNUHBLI U MHOW
nnaTtbl, yCTAHOBMNEHHOW 3a NpefocTaBneHne MyHUUUNansHOM yCryru.

MyHuuunanesHas ycnyra npegoctasnsaetca 6ecnnaTHo.

2.15. MakcumarnbHbI CPOK OXMOaHUSA B odepean npuv nogjadvye 3asBfieHUA o
npefocTaBfeHMM MyHUUMNANbHOW YCryrn U npu noryvyeHun pesynbtata npeaocTaBrieHus
MYHULIMMNAnNbHON YCNYru.

Cpok oxugaHuss B odepeauM nNpu  nogaye 3asiBreHUs O npefocTaBneHuu
MYHUUMMNANbHOW yCrnyrm U nNpu MofyvYeHuu pesynbTaTa npegocTaBneHns MyHULMNanbHOM
yCryru He JOSKeH npesbiwaTb 15 MUHYT.

2.16. Cpok peructpaumu 3asBrneHnsa o npegocTaBneHnm MyHUUMnansHON yenyri.
Pernctpauma goKyMeHTOB, NOAaHHbIX 3asiBUTENIeM, B TOM YUCIe B 3NIEKTPOHHOM BUAE,
OCYLLEeCTBNAEeTCS B AeHb npuema.

2.17. TpeboBaHust K MOMELLEHUSIM, B KOTOPbIX MNpPeAoCTaBnAeTca MyHuuMnanbHas
ycnyra, K MecTaM OXuAaHusi, MecTam [Afis 3anofiHeHUs 3asBNEeHUn O npeaocTaBreHnn
MYHUUMMNANbHON yCnyrn, WMHAPOPMALMOHHbIM CTeHgaM C obpasuamu KX 3anosiHeHUA U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX A4S1s NPeAoCTaBneHna MyHULUNAanbHOW YCryri.

2.17.1. TllomeweHne, B KOTOPOM OCYLLUECTBMSAETCA MpUEM 3asBUTENen, [OOIDKHO
obecneunBaTb:

1) KOMOpTHOE pacrnonoxeHue 3asBUTENS U OOIMKHOCTHOIO nuua agMWHUCTPauUuUu
CENbCOBETA;

2) BO3MOXHOCTb 1 yao6CcTBO 0hopMeHns 3aaBmMTeneM NMCbMeHHOro obpalleHus;

3) pocTtyn K HOpPMaTMBHbIM MPaBOBbIM akTam, PerynupylowmmM npeaoctaBneHne
MYHUUUNANbHOW YCNyru;

4) Hanuune WHMOPMALMOHHBLIX CTEHAOB C oObpasuamu 3anofiHeHUs 3asdBNEHUNn W
nepeyHeM OOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBNEHNS MyHULMNANbHOW YCAYTu.

2.17.2. Bxog v nepeaBMXeHUE No NoMeLLEHUIO, B KOTOPOM NPOBOANTCA NINYHLIA NPUEM,
He JOJMKHbI co34aBaTb 3aTpyAHEHUN ONS NUL, C OrpaHUYeHHbIMU BO3MOXHOCTAMM.

2.17.3. IudopmmpoBaHue 3aasutenen no npegoctaBneHnio MyHUUMNansHOM ycnyrn B
YacTu (pakTa MOCTYNneHnsa 3adBfeHus, ero BXOASLMX PerucTpaumoHHbIX PEKBU3UTOB,
HaUMEHOBAHNSA CTPYKTYPHOro noapasfeneHns agMuMHUCTpaLmMm cenbCcoBeTa, OTBETCTBEHHOIO
3a ero UCnosiHeHue, 1 T.Mn. oCyLecTBnsSeT cneumMannct agMMHUCTpaLIMm cernbcoBeTa.

2.17.4. MecTta nHgopMmnpoBaHu4, npegHasHavdeHHble A1 03HAKOMITEHUS 3asiBUTENEN C
WHPOPMaUNOHHBIMK  MaTepmnanamu, obopyaylTca cTeHaamu, CTynbsAMUM W CcTonamu Ans
BO3MOXXHOCTM OPOPMIIEHNS AOKYMEHTOB.

2.17.5. Ha vHOpMaUMOHHbIX CTeHA4ax aAMUHUCTpauMK cefibcoBeTa pasMellaeTcs
cnegyrowas nHopmMmaums:

1) wmn3BneYeHns wn3 3akoHoAaTeSNlbHbIX W WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX aKTOB,
cogepxalimx HOpMbl, perynupylowmne OesTenbHOCTb M0 NPeaoCTaBNEeHU MyHULMMIanbHOM
ycnyru,

2) rpaduk (pexum) paboTbl__aAMWHUCTPALMK CenbCcoBeTa, NPeaoCTaBnsoLEro
MYHUUMNANbHYO YCRyry, OpraHoB rOCydapCTBEHHOW BMacTW, WHbIX OPraHoOB MECTHOro
camoynpasneHus 1 opraHM3aunin, y4acTBYOLWKNX B NPeAoCTaBneHnn MyHULUNANbHOW YCnyru;

3) AODMUHUCTPATUBHBIV pernaMmeHT NpegocTaBneHna MyHUUUNanbHOW ycnyru;

4) MeCTO HaxOXOEeHUs  agMUHUCTpAUMKM  CenbcoBeTa, NpeaocTaBsAoLLIEro
MYHUUMNANbHYO YCRyry, OpraHoB rOCydapCTBEHHOW BMacTW, WHbIX OPraHoOB MECTHOro
camoynpasneHus u opraHM3aunin, y4acTBYOLWKNX B NPeAoCTaBneHnn MyHULUNAanbHOM yCnyru;

5) TenedoH Ansa crnpasok;

6) agpec 3neKTPOHHOM MNOYTbl aAMUMHUCTPALMK CENbCOBETa, NPenoCTaBMAlLEro
MYHUUMNANbHYO YCRyry, OpraHoB rOCydapCTBEHHOW BMacTW, WHbIX OPraHOB MECTHOro
camoynpaBsfeHns n opraHM3aunin, y4acTBYOLWKNX B NPeaoCTaBneHnn MyHUUUNAanbHOW yCnyru;




7) agpec  oduuManbHOrO  UHTepHeT-calnTa  agMUHUCTpaUMW  CenbCoBeTa,
NpefoCTaBALWEro MyHUUMNAnbHYO YCIyry, OpraHoB rOCyAapCTBEHHOM BracTW, WHbIX
OpraHoB MECTHOrO CaMOYyMpaBfieHMs W OpraHu3auui, y4acTBYKOLMX B NpegocTaBreHumn
MYHULUMNANbHOW YCRYTK;

8) nopsagok Nony4YeHnsa KOHCynNbTauuny,

9) nopsigok obxanoBaHus pelleHnn, aencteun (6e3nencTBns) OOSMKHOCTHBIX NnL,
aoMWHUCTPaUUKN cenbcoBeTa, NPeAOCTaBNAOLWErO MyHULMNATBHYIO YCYTY.

2.17.6. lNMomeweHne ansa okasaHUs MyHULMNANbHOW YyCNyrn AOSMKHO ObiTb OCHAaLLEeHO
CcTynbsiMn, ctonamu. KonnmyectBO MeCT OXuAaaHus onpeensieTca ucxogs u3 gakTm4eckom
Harpy3ku 1 BO3MOXHOCTW A5 pa3MeLLeHns B 34aHNN.

2.17.7. KabuHeT npuvema 3asiButenen [ormkeH ObiTb 06opyaoBaH WMHAPOPMALMOHHON
Tabnuykon (BbIBECKOW) C YyKasaHMeM Homepa kKabuHeTa, damunuu, UMEHU, OT4YecTBa W
AOIMPKHOCTM cneumanuncTa, BeayLero npMeMm, a Takke rpaguka paboTthbi.

2.18. lNokasaTtenu 4OCTYNHOCTU U Ka4yecTBa MyHULIMMNANbHOW YCNyru.
2.18.1. LleneBble 3HayeHWs nokasaTesid OOCTYNHOCTUM M KayecTBa MyHMLMNANbHOW
CNyru.

lMokasaTenu kayecTsa n OCTYMHOCTHU LleneBoe 3Ha4eHne
MYHULMMNANbHOW yCnyru nokasarens
1. CBOEBPEMEHHOCTb
1.1. % (gonsA) cnyyaeB nNpegocTaBneHUs ycnyrm B 90-95%
YCTAHOBMEHHbIN CPOK C MOMEHTa CAa4Yn JOKYMEHTa
2. KayecTBO

21. % (ponqa) 3asButenen, yAOBNETBOPEHHbIX KavyeCTBOM 90-95%
npouecca npefoCTaBneHns yCnyru

22. % (gons) cnyyaeB NpaBUIibHO  O(POPMIEHHbIX 95-97%

OOKYMEHTOB AO/MKHOCTHbLIM NMLOM (permctpauns)

3. JoCcTynHoCTb
3.1. % (nons) 3asButenen, yOOBMETBOPEHHbLIX Ka4eCTBOM U 95-97%
NHpopmaumnen o nopsake NPenocTaBreHns ycnyru
3.2. % (nons) criyd4aes NpaBuIbHO 3anofiHEHHbIX 3asiBUTENnemM 70-80 %
AOKYMEHTOB U CAaHHbIX C NepBOro pasa

3.3. % (mons) 3asBMTEnen, cuMTaloWmMX, YTO NpeacTaBreHHas 75-80%
nHdopmauua o6 ycnyre B ceTm WHTepHeT pJocTynHa wu
NOHATHA

4. NMpouecc obxanoBaHUs
4.1. % (poonsa) obocHoBaHHbIX xanob kK obLiemy KonumyecTBy 0,2%-0,1%
obcnyxeHHbIX 3asBuTenen no JaHHoMy BUay ycnyr
4.2. % (ponsa) obocHoBaHHbLIX Xanob, pPacCMOTPEHHbLIX B 95-97%
YCTaHOBJIEHHbIN CPOK

5. BexxnneocTb
5.1. % (nong) 3asButenen, yOOBNETBOPEHHbIX 90-95%
BEXITMBOCTb JOITHKHOCTHbIX AL,
2.18.2. 3agButenb Ha CcTagMm pacCMOTpeHusa ero obpalleHus agmMuHUCTpauunen
cenbcoBeTa WUMeET NpaBo:
1) NnpepcTaBnNATb OOMNONMHUTENbHbIE AOKYMEHTLI M MaTepuarnbl N0 paccMaTpnBaemMomy
3asBrneHnto nMbo obpawaTtbes ¢ Npocbbor 06 nx ncTtpeboBaHuy;
2) 3HaKOMUTBCA C [LOKYMEHTaMn W martepuanamu, KacalwlMMUCHA PacCMOTPEHUSA
3a8BNeHNd, ecnun 3To He 3aTparmBaeT npasa, cBO6OAbl N 3aKOHHbIE MHTEPECHI APYIrMX N W,




€eCnn B YKasaHHbIX OJOKYMEHTax W mMaTtepuanax He cojepxatcs CBefeHusi, COCTaBnswoLwime
rocyapCTBEHHYIO NN UHYIO OXpaHSaeMyo dpeaeparibHbIM 3aKOHOM TauHy;

3) nony4atb yBeOOMIIEHUS O nepeajpecaunn 3asiBeHNd B OpraH MeCTHOro
camoynpasneHns UnNn OOSMKHOCTHOMY IvuUy, B KOMMETEHUMIO KOTOPbIX BXOAMT paspelueHve
NocTaBreHHbIX B 3aABNI€HNUN BONPOCOB;

4) obpallaTtbCs C 3asBNeHMEM O MNpeKpaLleHnn UM NPUoCTaHOBIIEHUN PacCMOTPEHNS
3asBrieHNs 0 NpegoCcTaBneHnn MyHULMNansHOM yCnyru;

5) ocywecTBnaTb WHble [OENCTBUSA, He npoTMBOpevaluMe W 3akoHo4aTenbCTBY
Poccuiickon ®enepaunn, AntTanckoro kpas u Hactoswemy AOQMUHUCTPATUBHOMY PErfiaMeHTy.

2.18.3. [JomKHOCTHbIE NULIA agMUHUCTPALIMK CenbcoBeTa 0becneynBatoT:

1) 0oOGbEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pPACCMOTPEHME 3asBNEHUN, B
crny4ae HeobxoOUMOCTU — C yHacTUeM 3asBUTENEN, HanpaBUBLLMX 3asiBIIEHUE;

2) nonyyeHne HeobxoOuMMbIX ANA PACCMOTPEHUS 3asiBIEHUA OOKYMEHTOB U
mMaTepuarnoB B ApPYrMx opraHax MeCTHOro CamoyrpaBfieHUs U Yy MHbIX AOMKHOCTHbIX Nnu, 3a
NCKIMIOYEHNEM CyaOB, OPraHOB JO3HAaHUS U OpraHoB rnpeaBapuTeribHOro CneacTBUS.

2.18.4. KoHhunaeHumnanbHble cBedeHus, CTaBlume U3BECTHbIMU AOSMKHOCTHBLIM nuuam
aZMWUHUCTpaLMK cenbcoBeTa MNpu pacCMOTPEHUN 3asiBMIEHUA nonydaTternen MyHULmMnansHom
yCnyru, He MoryT 6bITb UCMOMb30BaHbl BO Bpea 3TUM nonydvaTensM MyHULMNanbHOW YyCryru.

2.19. VNHble TpeboBaHUs, B TOM YuChe yyYuTbiBaloLWme ocob6eHHOCTM npeaocTaBreHns
MyHUUMNANbHOW  ycnyrm  Yepe3  MHOroyHKUMOHanbHbIN ~ LEHTP U OCOBEHHOCTU
npegocTasfieHNa MyHULMNANBHOW YCIyrn B 3M1EKTPOHHOWN dhopMme.

2.19.1. AgmunHucTpauma cenbcoBeTa obecnedvBaeT BO3MOXHOCTb — MOMyYeHUs
3agBuTenemM uHgopmMmauum O npenocTaBnsgeMon MyHUUMNANbHOW ycnyre Ha oduumanbHOM
WHTEepHEeT-canTe MyHULIMNAaNbLHOro panoHa, MHTepHeT-cante MHOroyHKUMOHaNbHOro LeHTpa,
Ha PervoHanbHOM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr (PYHKUURA), a Takke
Ha EguHom nopTarne rocyaapCTBEHHbIX U MyHULMNAIbHbLIX YCNYr (PYHKUMIA).

2.19.2. AOMuHUCTpaums cenbcoBeTa  obecneymMBaeT BO3MOXHOCTb MOSyYEHUS U
KOMMpPOBaHUA 3asBUTENAMU Ha OouUManbHOM MHTEPHET-CanTe MyHUUMNAansHOro panoHa, Ha
PernoHansHOM nopTtane rocygapCTBEHHbIX M MyHULUMNAnbHbIX YCryr (PyHKUMIA), a Takke Ha
EovHom nopTarne rocygapCTBEHHbIX U MyHMUMNAanNbHbIX yenyr (pyHKunin) oopM 3asiBNeHUn v
WHbIX OOKYMEHTOB, HEOBXOAMMbIX ANSA MOMYYEeHUS MYHUUUNANbHOW YCNYyrn B 3MEKTPOHHOM
BUAE.

lIl. CocTaB, nocnegoBaTenbHOCTb Y CPOKU BbINONHEHUS aAMUHUCTPATUBHLIX Npoueayp,
TpeboBaHNA K NOPSAKY UX BbINOMHEHNS, B TOM YMcne 0COBEHHOCTU BbINOSTHEHNS
aZlMUHUCTPATUBHBLIX NpoLeayp B 3NIEKTPOHHOM bopme

Briok-cxema npeagocrtaBreHnd MyHI/ILI,l/II'IaJ'IbHOI7I ycnyrn npmueeneHa B TMPUITOXEHUU 4
HacTtoALwero A,D,MVIHVICTpaTVIBHOFO pernamMmeHTa.

3.1. OnucaHue nocnegoBaTenbHOCTU OEWUCTBUNA NMPU NpeaocTaBneHnn MyHULmMnanbHON
ycrnyru.

MpepocTtaBneHne  MyHUUMNanbHOW  yCnyrn BKAYaeT B cebs  cneaywouwme
aZlMUHUCTpaTUBHbIE Npouenypbl:

1) NnpMem SOKYMEHTOB, UX perncTpaums;

2) paccMoTpeHue U NpoBepka LOKYMEHTOB, MOAroToBKa pesynbTtaTta npefocTtaBreHns
MYHULUMNANbHOW YCRYTK;

3) npuHATME pelweHna O npefoctaBneHun wunu o6 oTkase B NpenoCcTaBfeHUK
MYHUUMNANbHOMW  yCnyrn, uHGOPMUPOBaHME W Bblgaya pesynbTata npeaocTaBrieHus
MYHULMNANbHON YCNYru.



3.2. [Npuem 3aaBneHns n JOKYMEHTOB, UX pernctpauus.

3.2.1. KOpugmyeckme daKThl, apnsaoLwmecs OCHOBaHMEM ansd Havana
aZlMUHUCTPaTUBHOW npoLeaypsbl.

OcHoBaHveM ansa Havana npefocTtaBneHuss MyHULMNansHOW YCNyru SBnsieTcs JIMYHoe
obpalleHne 3asBUTENA B aAMUHUCTPAUMIO CernbcoBeTa C JOKYMEHTaMu, HeobxoanmbIMK NS
nonyyYeHnss MyHuuunansHon ycrnyrn, nubo HanpasneHne HeobxoauMbIX [OOKYMEHTOB B
afMUHUCTpauUmMo cenbcoBeTa 4epe3d MHOrogyHKUMOHANbHBIA LEHTP WKW B 3MEKTPOHHOW
dopme ¢ ncnonb3oBaHnem EAMHOro noprana rocygapCTBEHHbIX WM MyHMUMMANbHbIX YCIyr
(dyHKLMI) B MHDOPMALIMOHHO-TENEKOMMYHUKALMOHHOW CETU «UHTEPHET».

3.2.2. CBegeHus O [OO/MKHOCTHOM JNuLe, OTBETCTBEHHOM 3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOIO OENCTBUA, BXOASLLEro B COCTaB aiMUHUCTPATUBHOWN NpoLeaypbl.

BbInonHeHve gaHHOW agMUHUCTPaATUBHOW Npoueaypbl OCyLLEeCTBNSETCS cneunannuctom
aZMWUHUCTpAaLMK cenbcoBeTa, OTBETCTBEHHbBIM 3a NPUEM U perucTpauuio 3aseneHus (oanee —
cneunanucr).

3.2.3. CopepxaHve agMUHUCTpPATUMBHOINO  OEWCTBUS, BXOAdWero B COCTaB
agMWHUCTPATUBHOM npoueaypbl, NPOAOIDKUTENBbHOCTL M (MNN) MakCcumarsbHbIA CPOK ero
BbIMOMHEHUS.

3.2.3.1. MNpn nnyHoM obpalleHnn 3aaBUTENsS Crneunannct, OTBETCTBEHHbIA 3a NpUeM
AOKYMEHTOB:

1) ycTaHaBnuBaeT npegMeT obpaleHus, §NUYHOCTb 3aaBuTens  (MONTHOMOYMS
npeacTaBUTenNs 3asaBuTens);

2) npoBepsieT NPaBUMbHOCTb OMOPMIMEHUS U  KOMMMEKTHOCTb MNpeacTaBieHHbIX
AOKYMEHTOB Ha NpeaMeT COOTBETCTBMS TpeboBaHMSM K NpefoCTaBnseMbiM JOKYMEHTaM.

3) obecneunBaeT BHECeHVWE COOTBETCTBYIOLIEN 3anucu B XXypHan perucrpauun c
ykasaHneMm pgatbl Mpuvema, HOMepa YyBedOMIeHWUd, CcBedeHUMW O 3asiBuTtene, WHbIX
Heobxo4MMbIX CBefeHMA B COOTBETCTBMM MOPSAKOM [Oerionpou3BOACTBA He nosgHee [HSA
nosly4eHust yBeJoMneHus.

B cnyyae obHapyxeHus owmnbok B MNpeAcTaBfeHHbIX 3asBuUTerneM OOKyMeHTax npu
nMYHOM  obpalleHMn unIM  MHOro  HecooTBeTCTBUA TpeboBaHMAM  3aKOHOAATENbLCTBA,
crneumanucT obbsaCHSEeT 3asaBUTENIO coaep)aHue oWnboK U NPOCUT YCTPaHUTb OLUMBKM Unn
NpUBECTU NX B COOTBETCTBME C TpebOBaHNAMM 3aKOHOAATENBLCTBA;

Mo 3aBepweHun npuvema [[OKYMEHTOB nMNpu JIMYHOM obpalweHun crneumanuct
dopmuMpyeT pacnucky B npueme AOKYMEHTOB. B pacnucke ykasbiBaeTcs HOMep obpalleHus,
pata peructpaumm obpalleHusi, HauMeHOBaHWe MyHUUMManbHOW YyCnyru, nepeyveHb
OOKYMEHTOB, MpeAcCTaBlieHHbIX 3asiBUTENeM, CPOKW NpeaoCTaBrieHUst YCIyrn, CBeOeHuUs O
cneuvanucTe, TMPUHSABLUEro [JOKYMEHTbl W UWHble CBEAEHWUdA, CyLWeCTBEHHble NS
npegocTaBneHns MyHuumMnansHom ycnyrn. Pacnmcka popmupyeTcst B ABYX ak3emnnspax, oba
aK3emnnapa noanucbiBatoTCA CneumanucToM 1 3asBuTeneM, OAMH IK3eMMnsp nepegaetcs
3a8BUTEN0, BTOPOW OCTAETCs B agMMHUCTpaumm cenbcoBeTa. [pu obpaweHun 3assutens
NnoYTOM pacnucka B npuemMe LOKYMEHTOB He (hopMuUpyeTcs.

Mpn nnyHom obpalieHnn n npu obpalleHnn NoYTOoN 3adABUMTENEM NpeAcTaBnAlTCA
AOKYMEHTbl OOHOBPEMEHHO B KOMUAX M B MNOASIMHHUKAX (ecnn BEpHOCTb KOMUWA He
yOooCcTOBepeHa HoTapuanbHO) aAns ceBepku. Konua [OoKymeHTa nmnocrne npoBepKn ee
COOTBETCTBUA OpUrMHany 3aBepseTCcsd IMUOM, MPUHUMAKLWMM AOKYMeHTbl. [Mpn nuyHOM
npegocTaBfeHMn OOKYMEHTa CBepka MNpoOu3BOOUTCHA HeEMe[fEeHHO, Mnocrie 4Yero MnOoASIMHHUKK
BO3BpaLLalOTCA 3asABUTEN0 NULOM, MPUHUMAKLWMM  OOKYyMeHTbl. [lpn  HanpasneHuu
OOKYMEHTOB MOYTOM CBepka [OOKYMEHTOB [MpPOU3BOAUTCA B COOTBETCTBUM CO CpPOKamu
agMWHUCTPATUBHOM npoueaypbl MO PacCMOTPEHUIO, MPOBEPKE [OKYMEHTOB, MOCre 4ero
NOANMMHHUKA BO3BpaLLAlOTCA BMeCTe C pesynbTatoM MpeaocTaBrieHns MyHUUUnarbHOW
yCnyru.

3.2.3.2. lNpun obpaweHun 3assutena yepe3 EOUHbIN nopTan rocygapCTBEHHbIX U
MyHUUMManNbHbIX  ycnyr  (yHKUmi) 9NEeKTPOHHOEe  3asiBrieHne nepepjaetcs B




aBTOMAaTU3NPOBAHHYKD WMH(POPMALMNOHHYO CUCTEMY UCMOSTHEHUS ONEKTPOHHBLIX pernameHToB
roCydapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr C UCnonb3oBaHunem EanHOM cuctembl
MeXBEeJOMCTBEHHOIO 3NeKTPOHHOro B3aumoaencteus (ganee — AUC).

Cneuuwanuct, oTBEeTCTBEHHbIN 3a paboTy B AVC, npn obpaboTke noctynuewero B8 AUC
3MIEKTPOHHOIO 3asABMEeHNS:

1) ycTaHaBnuBaeT npegMeT obpaleHusi, NUYHOCTb 3aaBuTeNs  (MONTHOMOYMS
npeacTaBUTenNs 3asaBuTens);

2) npoBepsieT NPaBWUNbHOCTb  OMOPMIEHUS  3asBIIEHUS U KOMMMEKTHOCTb
npeacTaBNeHHbIX [OOKYMEHTOB, YKasaHHbIX B 3asdBfEeHUWM Ha npeamMeT COOTBETCTBUSA
TpeboBaHUAM K NpeaocTaBNAeMbIM JOKYMEHTaM;

3) obecneunBaeT BHECEHME COOTBETCTBYIOLLEN 3anUCU B XXypHamn perncrpauumn c
yKkasaHueM JaTbl npuema, HoMepa 3asBrieHusi, CBEAEHUN O 3asiBUTene, MHbIX HeobXoauMbIX
CBeleHUN B COOTBETCTBMM MNOPSAOKOM [Oernonpou3BoacTBa He Mo3gHee [AHSA MNoSlyvyeHus
3aaBneHuns.

ANC aBTOmMaTuMyecku opmupyeT nNOATBEPXKAEHME O perucTpauumn 3asaBreHus
(yBegomneHue o crtatyce obpalleHusi) u HanpaenseT 3asereHne B «JIMYHbIN KabuHeT»
3aaButens Ha EguHom nopTtane rocyAapCTBEHHbIX U MyHULMNANbHBLIX YCryr (PYHKLUURA).

3.2.3.3. Tlpn obpaweHun 3assutena 4epe3 MHOroyHKLMOHANbHBIA  LEHTP,
cneunanuct MHOrogyHKUMOHANLHOIO UeHTpa MpuvHUMaeT [OOKYMEHTbl OT 3asBuTtens u
nepegaeT B aAMUHUCTPALMIO cernbcoBeTa B NopsaaKke U CPOKU, YCTAHOBMEHHbIE 3aKMOYEHHbIM
MeXxay HAMU corfnalleHnemM O B3anMoaencTBUM.

[oKyMeHTbI, npunaraemMble K 3asgBneHuto, npeacrasnaoTcad B MHOropyHKUMOHaNbHLIN
LEHTP B KOMUSAX 1 B NOANMHHMUKaX (eCrnn BEPHOCTb KOMUIM He yOOCTOBEepeHa HoTapuarnbHO) Ars
ceepkn. CBepka nNpoM3BOAUTCA HEMeASIeHHO, MOocfne 4ero MOANMMHHWKMA BO3BpaLlaroTCs
3asBUTEN0 NULOM, MNPUHUMAKOWNMM [OOKYMeHTbl. Konmsa [OOKymMeHTa rocre npoBepku ee
COOTBETCTBUA OpUrMHany 3aBepseTcs NUUOM, MNPUHUMAKOWUM OOKYMeHTbl. [lpn 3ToM
MHOroyHKLUMOHaNbHbIA LEHTP rapaHTUpyeT MOMHYK WOEHTUYHOCTb 3aBEPEHHbLIX MM KOMWUW
opurMHanam AOKYMEHTOB.

Cneuwanunct agMMHUCTpaUMn cenbcoBeTa, OTBETCTBEHHbBIA 3a MPUEM U pernctpauuio,
npuHMMaeT 3adBreHve W nakeT [OOKYMEHTOB Uu3  MHOroyHKUMOHanNbHOro LeHTpa U
perucTpupyeT 1X B XXypHane perucrpaumm He nos3gHee OHS NoslydeHus 3asiBeHus.

3.2.3.4. lNocne pernctpaunun 3asiBEHUs CcCrneyuanuct, OTBETCTBEHHbIN 3a MPUEM U
peructpauvio 3asiBrieHund, nepefaet 3asdBrieHne ¢ JOKYMEeHTaMu rnaBe cenbcoseTa. [NaBa B
AeHb pernctpaumm 3asiBNeHns HasHavyaeT crneumanucta, OTBETCTBEHHOINo 3a pacCMOTpeHue
3asiBreHNsa N NPUIOXEHHbIX K HEMY [OKYMEHTOB (Janee — YNoSIHOMOYEHHbIW Cneuuanuct), B
COOTBETCTBUM C €ro JOSMKHOCTHOM UHCTPYKLNEN.

B TeueHne ogHoro pabouyero OHA, creaytowero 3a AHEM NOCTYNNEHUs 3asiBNEHUSA U
npunaraembiX JOKYMEHTOB, 3afBUTEN BpydaeTcsa (HanpasnseTcs) yBeLOMMEeHne O npueme
3asiBIIeHNS K PaCCMOTPEHMUIO.

3.2.3.4. lpun obpaweHun 3asBuTenem 3a MNoslyYyeHMeM MyHULMNanbHOW YCnyrn B
aoMWHUCTPAUMIO CenbcoBeTa Ha NUYHOM MpUeMe 3asiBUTeNb AaeT cornacue Ha obpaboTky
CBOMX MEPCOHarbHbIX AaHHbIX B COOTBETCTBMM C TpeboBaHusMmn degeparnbHOro 3akoHa oOT
27.07.2006 Ne 152-®3 «O nepcoHarnbHbIX AaHHbIX». B cnyyae nogayn OOKYMEHTOB 4epes
MHoroyHKLMOHaNbHbIN LEHTP 3adaBuUTeEnNb JOMONHNTENBHO gaet cornacue
MHOrogyHKLUMOHaNbHOMY LIeHTPY Ha 06paboTKy ero nepcoHasnbHbIX aHHbIX.

Mpn obpaweHnn 3assutenda depe3 EOuHbIMG nopTan  rocyaapcTBEHHbIX WU
MyHUUMManbHbIX  ycnyr (PYyHKUUMW) B SNEKTPOHHOM opme  3asBneHus CTaBuUTCH
COOTBETCTBYHLLAA OTMEeTKa O cornacum Ha o6paboTKy ero nepcoHasibHbIX AaHHbIX.

3.2.4. Pe3ynbTaTOM UCMOSIHEHUS aAiMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

1) npuem, perucTpaumsi 4OKyMeHTOB. MakcumanbHbIA CPOK BbINOSIHEHUS OENCTBUN
afMUHUCTPaTUBHOW npouenypbl — 15 MUMHYT C MOMEHTa nojadn B agMUHUCTPAaLMIO
cenbCcoBeTa 3asBMNeHNss C KOMMNEKTOM JOKYMEHTOB.




2) Tlpu npegocTtaBneHun 3aaBUTENEeM 3asaBrieHuMss 4epe3 EauHbn  nopTtan
rocyaapCTBEHHbIX U MyHULMNANbHbIX yCnyr (PyHKUUA) — npuemM U pernctpauus JOKYMEHTOB
3aaBUTENd U yBeAOMMIeHne O peructpaumm uvepesd «JInyHbin KabuHeT» nmbo, no BbiGOpy
3aaBUTENS, Ha ANEKTPOHHYIO NOYTY Unu nytem HanpasneHus CMC onoseLueHus.

YBegomreHne 3aaBuTens 0 NOCTynneHuM JOKYMEHTOB B aAMUHUCTPALIMIO CeNnbcoBeTa
OCYLLIECTBMNSAETCA aBTOMATUYECKM B COOTBETCTBUM CO BPEMEHEM pernctpaumm yBeJoMeHUs
Ha EaovHOM noprtane rocygapCTBEHHbIX M MyHUUMNarbHbIX YCnyr (PyHKUun) (C TOYHbIM
yKasaHMeM 4acoB U MUHYT).

YBegomreHve 3asButend O peructpaumm 3assneHus yepesd «JIMuHbln kabuHeT» Ha
EovHomM nopTane rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCryr (PyHKUWA) ocyllecTBnsaeTcs
aBTOMaTtmn4yeckun nocne BHeceHus B AUC ceegeHnn o permcTpauum yseaoMneHus.

3) lNpu npepocTtaBneHUn OOKYMEHTOB 3asiBuTenem 4epe3d MHOrogyHKUMOHAsbHbIN
LEHTP — NPUEM U perncTpaums OOKYMEHTOB, Ha3HayeHue YNoSTHOMOYEHHOro cneuuanucra.
MakcnmManbHbIM CPOK BbINOMHEHUS OEUCTBUA afMUHUCTPATUBHOW Npouenypbl — B TeyeHue
AHA ¢ MOMeHTa npuema n3 MHorogyHKUMOHaNbHOIoO LieHTpa B aAMUHUCTPALIMIO ceNnbcoBeTa
3asBneHnsa ¢ npunaraemMmbiMm JOKYMEHTaMM.

3.3. PaccmoTpeHne n nposepka 3asiBfieHNA U OOKYMEHTOB, MOAroTOBKa pesyrbTaTta
npefocTaBfieHnUss MyHULMNANbLHOW YCIyrn.

3.3.1. OcHoBaHMeM Ans Havana WCMOMHEeHus npoueaypbl MNPOBEPKM NakeTa
OOKYMEHTOB Ha KOMMIIEKTHOCTb ABNAETCA Ha3HayYeHue YnoHOMOYEHHOro cneumanucra.

3.3.2. YNONHOMOYEHHbIA crneunanuct B Te4vyeHme ogHoro pabodero AHA € AaThl
NOCTYNMEeHNs K HemMy [OOKYMEHTOB [MpoBepseT WX KOMIMMEKTHOCTb W COOTBETCTBUE
YCTaAHOBMEHHbIM 3aKOHOOATENbCTBOM TpeboBaHMsIM, HanuMyme OCHOBaHW ONsi OTKas3a B
npefocTaBnNeHnn MyHUUMManbHOW YCnyrm B COOTBETCTBMM C MyHKTOM 2.12 pasgena |l
AOMWHUCTPATMBHOIO perfiameHTa, npu ycTaHOBMEHUN HEOBXOAMMOCTN HanpaBnsieT 3anpochl
Nno KaHarmam MeXBeJOMCTBEHHOro B3auMMOOEWUCTBUA, a B Crlydae HEeKOMMMEKTHOCTU U
HEeCOOTBETCTBUA MaTepuanoB YCTaHOBMEHHbIM TpeboBaHMsIM, MOAroTaBNMBaET MPOEKT
yBegoMIeHns o6 oTkase B NpeaocTaBNeHUM MyHULMNANbHOW YCAyrn C yKa3aHWeM MPUYUHbI
oTKasa.

3.3.3. B cny4yae, ecnu 3asButenb He NpeaocTaBui JOKYMEHTbI, KOTOpble HaxoaAaTcs B
pacrnopshKeHUN roCygapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO CaMOynpaBrfieHuUs U
noaBeOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam Wnn opraHam MeCTHOro camMoynpaBrieHUs
opraHuMsaumsax, YMNOfHOMOYEHHbLIM  crneumanuct, npu  HeobxoAMMOCTW  HanpaBreHus
MeXBEeJOMCTBEHHbIX 3arMpoCOB, BHOCUT COOTBETCTBYHOLLYIO 3aMuCb O NOCTYNSIEHUN 3asBEeHUS
B AVC n HanpaBnsaeT 3anpockl N0 KaHanam MeXBe4OMCTBEHHOIO B3anMOLENCTBUSA.

3.3.4. llocne paccMOTpeHUss OOKYMEHTOB, B TOM 4uCrie MOSlyYEeHHbIX OTBETOB Ha
HanpaBfieHHblE MEXBEOOMCTBEHHbIE 3anpoChl, YNOSIHOMOYEHHbIN CMEeLNanmcT OCyLLeCcTBNseT
noaroToBKY NPOEKTa yBe4OMSEHUSA O NPeaoCTaBneHnn MyHULMNAanbHON ycnyri, NMbo nNpoekT
yBeAOMMeHUss o6 OTkase B MNPeAoCTaBfEHMM MYHULMNANbHOM YCRyrn W HanpaensieT C
NPUIOXEHHBbIMU AOKYMEHTaMM Ha COrfiacoBaHWe YNONHOMOYEHHbIM AO0SDKHOCTHLIM NuuamMm B
COOTBETCTBUMN C NOPSIAKOM AENONPOM3BOACTBA.

Mocne 4ero NpoeKT yBeAOMIIEHUS O NPefoCTaBfeHMM MyHUUMnanbHOW ycnyrn nubo
NpoekT yBegomreHns o6 oTkase B NpegoCcTaBNeHUN MyHULMNANbHOW YCNyrM HanpaBnsalTcs
Ha Noanuch rnaee cenbcoBeTa.

3.3.5. PesynbtatoM BbINOMIHEHUS  AOMMUMHUCTPATUBHOM  Mnpoueaypbl  ABMSETCS
noaroToBka MNPOEKTa YBEOOMMEHWA O MpeaoCTaBleHUM MyHUUMnanbHOW ycnyrn, nunbo
npoekTa yBegomrieHnss 06 oTkase B NpeaoCTaBfiEHUN MYHULMNANBLHON YCNYrn C yKasaHueMm
MOTMBUPOBAHHBIX NPUYUH OTKa3a. CpoK BbINOSIHEHUS JaHHOW afMUHUCTPATUBHOW npoueaypbl
He JOJMKeH npeBbiwaTh NSATb HEN.

3.4. lpuHATME pelleHnss O npenocTaBneHnn unu ob oTkase B nNpeaocTaBfieHUN



MYHUUMNANbHOMW  yCrnyrn, WHMOPMUPOBaHME W Bbldaya pesynbTata npeaocTaBrieHus
MYHULMNANbHOW YCAyTW.

3.4.1. OcHoBaHveM [Ans Havana agMUMHUCTPaATMBHOW npouenypbl MO MPUHATUIO
peweHns o npegocTtaBneHnn (06 oOTKase B NpegoCTaBneHUn) MyHUUMNANbHOW YCryru
ABMSETCA MOCTynneHwe r[nase agMWHUCTPaUUW CEerbCKOro MOoCeNneHus noaroTOBEHHbIX
YNONHOMOYEHHbIM CNeumanmncToM M CornacoBaHHbIX YNOTHOMOYEHHBIMU  OOMMKHOCTHLIMMN
nmuamMn NpoekTa yBeJoMMNEeHUs O NpeaoCcTaBneHu MyHUUMNAnsHOW YCNyru, N NPUNOXeHHbIX
AOKYMeHTOB nnbo npoekta yBegomsieHMst o6 OTKase B NpeaocTaBfeHUn MyHUUMNanbHOW
yCryru ¢ ykasaHmeMm MOTMBUPOBaHHbIX MPUYMH OTKas3a.

3.4.2. [naBa cenbcoBeTa paccMaTpuBaeT npeacraBlieHHble JOKYMEHTbI, NoAnnChiBaeT
yBe4OMSIEHNE O NpPeAoCTaBEHUN MYHULMNANbHON YCryrn NMGo MOTUBMPOBAHHLIN OTKa3 B
npegocTaBfieHMM MyHULMNANbHOM YCIyrn N HanpaenseT UX YNONIHOMOYEHHOMY CheunanmcTy.
MakcumarnbHbIi CPOK BbIMOSMIHEHUA OEWCTBUW [aHHOW aAMUHUCTPaTMBHOM npouenypbl He
AOJDKEH NpeBblwaTth NATU paboymx gHen.

3.4.3. WHpopmupoBaHMe n Bblgada pesynbTata npefoCcTaBNeHus MyHUUMNanbHOW
ycnyru.

3.4.3.1. YNONHOMOYEHHLIN CNeunanucT He No3gHee 4Yem 4vepes Tpu paboumx OHA co
OHA MPUHATUS OOHOrO0 M3 YyKasaHHbIX B nNyHKTa 2.4 pasgena || AoMuHMCTpaTUBHOrO
pernamMeHTa peleHni BblgaeT UM HanpaensieT Nno agpecy, ykasaHHOMY B 3asBreHun, nnbo
yepe3 MHOroyHKUMOHaNbHLIN LEHTP 3asBUTENO LOKYMEHT, NoATBepXOalwowun npuHAaTUE
OLHOr0 N3 yKa3aHHbIX peLueHni.

Mpn aToM 3asBUTENO cOOBLLAaeTCs O NPUHATOM PeLUEHUN 1 O BO3MOXXHOCTM NOSTyYEeHMS
pesynbTata MyHULMNAnsHOM YCAyrn IMYHO B TeYeHne oaHoro paboyero AHs, crieayoLwero 3a
AHEM MPUHATUA peLLEHNS.

3.4.3.2. lNpun obpaweHun 3assuTens yepe3 EOUHbIN nopTan rocygapCTBEHHbIX W
MYHUUMNANbHbIX yenyr (yHKUMA) yBEOOMITEHNE O NMPUHATOM pPeLleHUn U 0 HEOBXOOUMOCTU
SBUTLCA 3a MofyyYeHueM pesyrnbTaTa (yBeJOMNEeHue O cTaTyce 3adBfeHus) HanpasnseTcs
3asBuTento B «JIMYHbIN KabuHeT» 3asBuTens Ha EAWHOM nopTane rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr (yHKkumin) nnbo, no BblbOpy 3asBUTENS, HA INEKTPOHHYIO MOYTY UMK
nytem HanpasneHmss CMC onoBeLeHus.

[Mpn aToM Bblgava pesynbTata MyHUUMNANbLHOW YCyrM OCYLLECTBISETCA MO NIMYHOMY
obpalleHnto  3asBuTENss C  NpefoCTaBNeHWMEM  MNOANMMHHUKOB  BCEX  [AOKYMEHTOB,
CKaHMpPOBaHHbIE KOMUWN KOTOPbLIX HarnpasrfeHbl B 3MeKTPOHHOW dhopMe, AN UX CBEPKU Mexay
cobon.

CBepka npousBOOUTCA HeMeASsIeHHO, Mocfe 4Yero nOASIMHHUKN  BO3BpaLLalTCs
3asBUTEN0  YNOSTHOMOYEHHbIM crieumnanuctomM. Konvm [OOKYMEHTOB nocfne MpPOBEPKU  UX
COOTBETCTBUSA OpUrMHanam 3aBepseTcs yNosITHOMOYEHHbIM CneunanmcTom.

3.4.3.3. pu npepoctaBneHnn MmyHuumnanbHon ycnyrm yepes MHorooyHkUMOHaNbHbIN
LEHTp agMMHUCTPaLMs cenbcoBeTa;

1) B cpoK, ykasaHHbIn B nyHkTe 3.4.3.1 pasgena lll AQMUHUCTPATMBHOIO perfameHTa,
HanpaBnsieT pelleHne o npegocTasneHnn unu ob oTkase B NpeaocTaBneHnn MyHULMNANbHOM
ycnyrin B MHOroyHKUMOHAMNbHbIN  LIEHTP, KOTOPbIA coobLliaeT O MPUHATOM peLleHnn
3a8BUTENIO M BbldaeT COOTBETCTBYHOLUMM OOKYMEHT 3asiBuTentio npu ero obpailieHun B
MHOroyHKLMOHANbHbIA LEHTP (NpM OTMETKE B 3asiBfIEHUN O MOSyYeHUn pesynbTaTa ycrnyru B
MHOroyHKLMOHaNbLHOM LIEHTPE);

2) B CpPOK, YkasaHHbI B nyHkTe 3.4.3.1 pasgena |l AQMUHUCTpPATUBHOIO pernamMmeHTa,
coobLlaeT O MNPUHATOM peLleHUn 3asiBUTENO W BbldaeT COOTBETCTBYHOLUMA [OKYMEHT
3asBUTEN0 MpUM ero nu4yHom obpawieHnn nubo HanpasnseT No agpecy, YkasaHHOMY B
3asBreHnn, a Takke HanpasndeT B MHOroyHKUMOHAlbHbLIN LEHTP YBEAOMIIEHNE, B KOTOPOM
pacKpbiBaeT CyTb PELLUEHNS, MPUHATOrO No obpalleHunto, ykasbiBaeT AaTy NPUHATUS peLleHuns
(Mpn oTMeTKe B 3asBNEHMM O NONYyYeHUM yCryrn B aMUHUCTPALUUKN CENbCOBETA).

3.4.3.4. 3assuTento nepepalTcss AOKYMEHTbl, MOArOTOBfIEHHblIE aAMUHUCTPaUMEN




cenbcoBeTa No pesynbTaTaM NpegocTaBrieHUss MyHUUUNANbHOW YCNYrn, a Takke OOKYMEHTHI,
nognexawiue Bo3BpaTy 3asiBUTENIO NO 3aBEPLUEHNIO NPeAoCTaBneHns ycnyrn (Npu Hanuyum).

Bblagavya 0OKYMEHTOB NMpov3BOAMTCS 3adABUTENt0 NMBO LOBEpPEeHHOMY Nnuuy 3asBuUTens
npu npeabsBreHUN [OOKYMEHTa, YAOCTOBEPSIOLWEro JIMYHOCTb, a Takke [OOKYMEHTA,
noaTeepXxgarLero MofHOMOYUA MO MOSyYEeHUI0 OOKYMEHTOB OT WMMEeHU 3adButens (ans
AOBEPEHHbIX NNLY).

Mpn Bblgaye OOKYMEHTOB 3asBUTENb [aeT pacnucky B MOMyYeHUU [OKYMEHTOB, B
KOTOPOW yKasblBalOTCA BCe [OOKYMEHTbl MNepedaBaemMble 3asaBUTENIO, faTa nepegayu
AOKYMEHTOB.

3.4.4. Pe3ynbTaToM BbINOSIHEHNSA aAMUHUCTPATUBHOW NpoLenypbl ABNSeTcs:

1) Bblga4va BbIMUCKN U3 NOXO3SAMCTBEHHOW KHUMM, CMIPABOK U MHbIX JOKYMEHTOB;

2) Bblgadva yBegomneHnsa o6 otkase B NpeoCTaBNeHUM MyHUUMNANbHON YCIYTn.

MakcumarbHbIN CPOK BbINOSTHEHUS OJaHHOW aiMUHUCTPATUBHOW Npouenypbl He OOMMKeH
npesbiWaTh NSATb AHEN.

[VV. ®opMbI KOHTPONSA 3a UCNONHEHMEM ALMUHUCTPATUBHOIO perfiaMeHTa

4.1. KoHTpornb 3a npefocTaBreHVeM MyHULMNanbLHOW YCIyrn OCYyLLecTBnseTcs B
dopme Tekyllero KOHTpons 3a cobrniogeHnemM U UCMOMHEHMEeM  OTBETCTBEHHbIMU
AOIMKHOCTHLIMM - NUUAMW  aAMWHUCTPaUUKN CEeNbCOBETa MOMOXEHUN  AOMUHUCTPATUBHOIO
pernameHTa, MnaHoBblX W BHEMNMAHOBbLIX MPOBEPOK MOSIHOTHI U KayecTBa MNpefocTaBneHus
MYHULIMMAnNbHON YCNyru.

4.2. TlopsiAaoK OCyLLEeCTBNEeHUs TeKyLLero KOHTpons 3a cobnogeHnemM 1 UCNONHEHMEM
OTBETCTBEHHbIMW [OSMDKHOCTHBIMM fMLaMu NOMOXeHUN AQMUHUCTPATUBHOIO perramMeHTa u
WHbIX HOPMAaTMBHbIX MPaBOBbIX aKTOB, yCTaHaBnMBawLmMx TpeboBaHUA K NpegocTaBneHuto
MYHULMNANbHOW YCNyrn, a Takke 3a NPUHATUEM PELLUEeHUA OTBETCTBEHHBLIMWU OOSIKHOCTHBIMU
nvuamMu oCyLLECTBIAETCS [NaBou cernbcoBeTa.

4.3. MNopagok n nNepuoguyHOCTb MPOBEAEHUSA MNNaHOBbIX W BHEMMAHOBbLIX MPOBEPOK
MOMHOTbI U KayecTBa NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn, B TOM 4YUcre Mnopsgok u
dOopMbl  KOHTPONA 3a MOSIHOTOW W KayeCcTBOM €e npedoCTaBleHus, OCYLLEeCTBMSAETCS
COOTBETCTBEHHO Ha OCHOBaHUM eXerofHbIX NriaHoB paboTbl 1 MO KOHKPETHOMY OBpaLLeHuto.

[Mpu exerogHoM nNNaHOBOW MpOBEPKE pacCcMaTpuBAaOTCS BCE BOMPOCHI, CBS3aHHbIE C
npegocTaBfeHneM MyHULMNANbHOM YCyry (KOMMMEKCHbIe NPOBEPKWN) UMK OTAENbHblE BONPOCHI
(TemaTu4eckme NPoBEPKM).

[na npoBegeHUs MpoBEepKW MOSHOTbI U KavyecTBa NpefocTaBfieHUs MyHULMNarbHOW
ycnyru doopMmpyeTcs KOMUCCUSA, COCTaB KOTOPOM YTBEPXKAAETCH [MaBon CeNnbCoBETa.

PesynbTaTbl 4eATENbHOCTN KOMUCCUN OPOPMANATCH B Buae AKTa NPOBEPKU MOMHOTHI U
KayecTBa NpefocTaBlieHNs MyHuuMnanbHOW ycnyrn (ganee — AKT), B KOTOPOM OTMeEYaroTcs
BbISIBIEHHbIE HEJOCTATKN U NPEANnoXeHUs Mo UX YCTpaHEeHUo. AKT NognucbIBaeTca YneHamm
KOMUcCUn.

4.4. OTBETCTBEHHOCTb MyHUUMNAMbHbIX CRyXaLlux opraHa MecTHOro camoyrnpaBneHus
AnNTancKoro Kpasi M MHbIX AOSMKHOCTHBLIX NML 3a peleHus un pgencteusa (6esgencreume),
npuHUMaemble (OCyLLLeCTBIsIEMbIE) B X04e NpeAocTaBneHna MyHUUunanbHOW yCryri.

Mo pesynbTatam NPOBEOEHHbLIX MPOBEPOK, B Criydae BbISBIEHUS HapyLlleHWA npas
3asiBUTENEN, OCYLLECTBSETCA MpuBrevYeHne BUHOBHbIX UL K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOOaTeNLCTBOM Poccuiickon ®eaepaunn.

[MepcoHanbHaa OTBETCTBEHHOCTb AOSMKHOCTHbIX IUL, agMUHUCTPaLMK _cernbcoBeTa
3aKkpennseTca B WX [OOIDKHOCTHbIX WHCTPYKUMAX B COOTBETCTBUM C TpeboBaHMsMHU




3akoHopaTtenbcTBa Poccuinckon denepaumn.

V. JocynebHbin (BHecyaebHbIN) nopsgok o6xxanoBaHUs peLueHnn n
aencrteun (6e3nencTBms) opraHa, NpeaocTaBnsowero MyHUUMNanbHyo YCNyry, a Takke
AOMKHOCTHBIX NUL, MYHULMNAMNbHbIX CryXaLnx

5.1. 3aaButenb (ero npeacraBuTenb) MMeEET NpaBo 0b6anoBaTb peLIeHns U OeNcTBnd
(bespencTBne) agMUHUCTPaUNKN CernbcoBeTa, MPeAoCTaBnsloWwen MyHULMNAnbHy Yycnyry,
AOIMPKHOCTHOIO nvua NMbo MyHULMNAanbHOro CcryXawlero, npuHsaTble (OCyLlecTBnsieMble) B
Xo4e npeaocTaBneHnsa MyHuumunanbHon ycnyri, B gocyaebHom (BHecynebHom) nopsagke.

5.2. 3agButenb MoxeT 06paTnTbCs € Xanobon, B TOM YnCrie B CRneayoLwwmx cnydyasx:

1) HapyweHue cpoka peructpauuMmM 3anpoca 3asBuUTENs O nNpegocTaBreHuu
MYHUUUNANbHOW YCNyru;

2) HapyLLeH1e cpoka npeaocTaBreHns MyHULMNanbHON yCnyru;

3) TpeboBaHue y 3aaBUTENs AOKYMEHTOB, HE NpPeayCMOTPEHHbIX HOpPMaTUBHbIMU
npaBoBbiMM aktamu Poccuinckon degepaunn, HOPMATUBHBLIMW  MPaBOBbLIMW  aKTamu
AnTanckoro kpas W MyHUUMNAnNbHbIMW MPaBOBbIMW aKTaMy ANa  NpefocTaBneHus
MYHULMMNANbHON YCNyru;

4) oTka3 B npueme [OOKYMEHTOB, nNpeaoCcTaBrfieHMe KOTOopbIX MpeayCMOTPEHO
HOpPMaTUBHbIMWU MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMATUBHBIMU MNPAaBOBbLIMU
akTamy AnTanckoro Kpad, MyHuMUMNanbHbIMKM MPaBOBbIMW aKTaMu Ona npefocTaBneHus
MYHUUMNANbHOW YCNyru, y 3asButens;

5) oTkas B npefoCTaBNEeHUM MyHULMMAnNbHOW YCRnyru, ecnu OCHOBaHWA OTKasa He
npegycMoTpeHbl pegepanbHbiMU 3aKOHaMW U MPUHATBIMU B COOTBETCTBMM C HUMW MHBbIMU
HOpMaTUBHbLIMX MNpaBoBbIMM akTamn Poccunckon depepauuun, HOpMaTUBHBIMU MPaABOBLIMU
akTamu AnTanckoro Kpas, MyHUUmMnasnbHbIMU NPaBOBbIMU akTaMu;

6) 3aTtpeboBaHue c 3asgBUTENA NpU NPeaoCcTaBAeHUM MyHUUMNANbHOW YCNyru nnathbl,
HEe npeaycMOTPEHHOM HOPMaTMBHbIMW MNpaBoBbIMM akTamu Poccuiickon degepaumm,
HOPMaTUBHbLIMX MNPaBOBbIMW akTaMy ANTaAnUCKOro Kpas, MyHuMUMNanbHbIMKU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpefocTaBnfAlWero MyHUUUNAaNbHY YCnyry, OOMMKHOCTHOro nuua
opraHa, NpefoCTaBnALWEro MyHULMNANbHy YCNyry, B UCNpaBneHnn AonyLeHHbIX oneyaTok
1 ownbOK B BblAaHHbIX B pe3ynbTaTe NpeaoCTaBneHnuss MyHULMNanbHOW YCnyrn AOKyMeHTax
nMbo HapyLleHne YCTaHOBMEHHOIo CPpOKa Taknx UcnpasneHni.

5.2. O6bwue TpeboBaHMs K NOPSAKY NO4AYN U PACCMOTPEHUS Kanobbl.

5.2.1. XXano6a nogaetcs 3asBUTenemM B NMCbMEHHON hopme Ha BymakHOM HocuTene
nmbo B 3NEeKTPOHHOM dhopme Ha aeuncteus (6esgencTene) nu peLllueHns, NpuHATble B Xoae
NpegocTaBNeHns  MyHULMNANbHOW  yCRyrn,  AOSDKHOCTHbIM - JIMLUOM,  MYHMLMNANbHbIM
CnyXxallMm Ha NM$ rnaBbl CENbCOBETA.

XKanoba Ha gencrteuna (6e34enCTBME) UMK peLLIEHs], MPUHATBIE FMaBoOM aAMUHUCTPaLUK
cenbcoBeTa NoaarTcs rnase agMMHUCTpaumm MaHKpYLWNXUHCKOrO panoHa.

5.2.2. )Xanoba moxeT OblTb HanpaBneHa nNo no4yte, yepe3 MHOrogyHKUMOHAmNbHbIV
LEHTp, odmumnanbHbi canT agMUHUCTpaLMKN cenbcoBeTa, EaMHBIN NopTan rocyaapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (dpyHKunn) B MH(OPMAaLNOHHO-TENEKOMMYHUKALUNOHHON CeTu
KUHTEPHET», a Takke MOXeT BbITb NPUHATA NPU NIMYHOM NPUEME 3asBUTENS.

5.3. XKanoba gormkHa cogepxatb:

1) HanmeHoBaHWe opraHa, NpeaoCcTaBnsALWEero MyHULUUNAansHy ycnyry, AOMKHOCTHOIO
niua opraHa, npefocTaBnsloWero MyHUMUMNanbHyl ycnyry, nmbo MyHMUMNansHoro
cnyxaulero, peweHus u genctems (6esgenctane) KOTopbix 06xanyTcs;



2) damunuio, MMs, OTYeCTBO (NPU HanMyuMu), CBEOEHUS O MecTe XUTerbcTBa
3asBuTena - uandeckoro nuua nNuMbo HaMMeHOBaHME, CBEAEHUS O MECTe HaxOoXAeHus
3asBUTENS - IOPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(agpeca) anekTpoHHOM NoYThbl (NPU HanNM4MM) 1 NOYTOBLINM aapec, MO KOTOPbIM AOIMKEH BbITb
HanpaeBrieH OTBET 3asiBUTENIO;

3) cBegeHna o6 obxanyembix peleHnax u geuncteusx (6esgenctsumn) oprasa,
npenocTaBnNAKLWEro MYHULMNANbHYO ycnyry, JOIMKHOCTHOIO nuua opraHa,
NpefoCTaBAILWEro MyHUUMNANbHYK YCAyry, MMO0 MyHULMNANBLHOIO CyXallero;

4) poBoAbl, HA OCHOBAHWWN KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHnem N JencTemem
(6e3pencTBnemM) opraHa, NpeaocTaBnALWEro MyHULMNANbHYO YCRyry, AOSDKHOCTHOro nuua
opraHa, NpegoCTaBMAOWEro MyHUUMNAnNbHY ycnyry, nmbo MyHUUMNanbHOro Ccriyxatlero.
3agsutenem Moryt ObiTb npeacTaBfieHbl AOKYMEHTbl (MpW Hanuuun), noaTBepXxpatolme
AO0BOAbI 3asBUTENS, NMMOO NX Konuu.

5.4. Y)Kanoba noanexut pacCMOTPEHUIO B TeYEHNE NATHagUaTn pabounx AHEn co OHS
ee peructpaumm, a B crydae obxanoBaHuMsi OTKasa aaMUHUCTPAUWKM CenbCoBETa,
AOJMPKHOCTHOMO Nvua agMUHUCTPaUNKN CenbcoBeTa B NpMeMe JOKYMEHTOB Y 3aaBuTens nmbo B
ncnpaefneHnn LOMyLIEHHbIX onevYaTok M owmbok unu B criydae obXxanoBaHUs HapyLleHUst
YCTaAHOBMEHHOIO CpOKa TaKWUX WUCMpaBfeHWA — B TeYeHue NATu paboumx OHen co OHA ee
perucrpauum.

5.5. To pesynbTatam paccMOTPeHus xanobbl rmaBa agMWHUCTPAUUM panoHa, rnaea
cenbcoBeTa NpUHMMaeT O4HO U3 CredyloLmX peLleHnn:

1) yooBnetBopseT Xanoby, B TOM 4ucne B popMe OTMEHbl MPUHATOrO pPELLEHUS,
ncnpasneHnsa SOnyLweHHbIX aaMUHUCTPaLMEN CenbcoBeTa ONevYaTok U OWMOOK B BblaHHbIX B
pesynbtate nNpefoCTaBNeHUs MyHUUMNANbHOW YCNyrn [OOKYMEHTax, BO3BpaTa 3asiBUTESO
AEHEeXHbIX CpPeacTB, B3MMaHWe KOTOpPbIX He MpeayCMOTPEeHO HOPMaTUBHLIMU MPaBOBbIMU
aktamu Poccuinckon depepaumm, HOpMaTMBHbIMM MNPAaBOBbIMM akTaMy ANTancKoro Kpas,
MYHUUMNANbHLIMU NPaBOBbIMW akTaMu, a Takke B UHbIX hopMax;

2) oTKa3blBaeT B y40OBMETBOPEHNN Kanobbl.

5.6. He nosgHee goH4A, cneaytowero 3a AHEM NPUHATUA PeLUeHUs, yKa3aHHOro B n.5.5.
perrnameHTa, 3asBUTEN0 B MUCbMEHHOW (PopMe U MO XenaHui 3asBuUTend B 3NEKTPOHHOW
dhopme HanpaBnAeTCAa MOTUBMPOBAHHbLIM OTBET O pe3yribTatax PacCMOTPEHUS XKanobsbl.

5.7. B oTBeTE NO pesynbTaTtaM pacCMOTPEHUSA Kanobbl yKa3biBatOTCS:

a) HaMmeHoBaHue opraHa, npeaocTaBnAoLLEero MYHUUMNANbHYHO ycnyry,
paccMoTpeBLUero anoby, AOMKHOCTb, (amMunnsa, uUMd, OoT4ecTBO (MpW HanMyuu) ero
AOJMPKHOCTHOIO NMua, NPUHABLLErO peLueHne no xanobe;

6) HoMep, AaTa, MeCTO NMPUHATUS peLleHusl, BKoYasi CBeAEHUs 0 AOSMKHOCTHOM nuue,
pelleHne unu genctene (besgencrame) kKotoporo obxanyertcs;

B) daMunusi, UMsi, 0THECTBO (MPWU HaANMYMK) UM HAUMEHOBaHWE 3aaBUTENS;

) OCHOBaHUA ANA NPUHATUSA peLleHns no xanobe;

) NpUHATOE No xanobe peLleHune;

€) B cnyyae, ecnum xanoba npn3HaHa 060CHOBAHHOW, — CPOKWN YCTPaHEHUS BbISIBIIEHHbIX
HapyLLEeHWI, B TOM YUCIEe CPOK NPeaoCTaBneHns pe3ynbTaTta MyHMUMNansHOM yCnyru;

X) cBegeHusa o nopsaake o6xanoBaHust NPUHATOrO Mo xanobe peLueHns.

5.8. OTBeT No pesynbTatam paccMoOTpeHNa Xanobbl NogNUCbLIBAETCS YNONHOMOYEHHbIM
Ha  paccMOTpeHMe XKanobbl  AOMKHOCTHbIM  NIMLUOM  OpraHa, MpeaoCTaBsLWEero
MYHULMNANbHYO YCAyry.



Mo xenaHuio 3asiBUTENA OTBET NO pe3ynbTaTaM PacCMOTPEHUS Kanobbl MOXeT ObiTb
npeactaBneH He no3gHee [OHA, criedylowero 3a AHeM MNPUHATUMS pelleHus, B dopme
9NEKTPOHHOrO [OKYMEHTa, NOAMUCAHHOIO JNEKTPOHHOW MNOAMUCHID YMOMHOMOYEHHOIo Ha
paccMOTpeHune xanobbl JOMKHOCTHOrO nmua n (Unu) ynorTHOMOYEHHOrO Ha pacCcMOTpeHue
Xanobbl opraHa, Bug KOTOPOW yCTaHOBMEH 3akoHOA4AaTeNnsCTBOM Poccuiickon deaepaunn.

5.9. OcHoBaHuA Ang oTkasa B y4OBNETBOPEHUU XKanobbi:

a) Hannuve BCTYNUBLLErNO B 3aKOHHY CUNY pelleHus cyda, apbuTpaxHoro cyda no
Xanobe o TOM e npegMeTe 1 Mo TeM XXe OCHOBaHUAM;

6) nogaya xanobbl NUUOM, MNOSTHOMOYMSA KOTOPOro He MNOATBEPXAEHbI B nopsiake,
yCTaHOBIEHHOM 3aKoHoAaTenbcTBoM Poccunckon denepaunu;

B) Hanu4ymne pelueHus no xanobe, NPUHATOro paHee B OTHOLLUEHUW TOrO Xe 3aaBuUTens u
no TOMY e npegMeTy Xanoobl.

5.10. YNONHOMOYEHHbIN Ha paccMOTpeHue Xanobbl opraH BnpaBe OCTaBWUTb Xanoby
6e3 oTBeTa B cnegylowmx cnyyasax:

a) Hannume B Xanobe HeueH3ypPHbIX NIMOO OCKOPOUTENbHbBIX BbIPAXXEHUN, YrPO3 XKU3HW,
340POBbLI0 N NUMYLLECTBY AOMKHOCTHOMO NULA, a Takke YreHOB ero ceMbi;

6) oTcyTCTBME BO3MOXHOCTU NpoYUTaTh Kakyto-nmbo 4YacTb TekcTa )anobbl, hamunuio,
NUMs1, OTYECTBO (NPY HanNn4mMn) 1 (UNK1) NOYTOBbLIN afpec 3asBUTENS, Yka3aHHbIe B Xarnobe.

5.11. B cnyyae ycTaHOBMEHWA B XO4e Unv MO pes3ynbTataMm pacCMOTpeHust Xanoobl
NPU3HaKoB COCTaBa aAMUHUCTPATMBHOIO NpaBOHAPYLUEHUS UK NPECTYNfeHNs AOMKHOCTHOE
n1Lo, HageneHHoe NOIHOMOUYMAMU MO PAaCCMOTPEHMIO Xanob, HesameanuTenbHO HanpaenseT
nmetroLmecs matepumansl B opraHbl NPOKypaTypbl.



Mpunoxexwue 1

WNHdopmauna
006 agMuHMCTpaumn YpbiBaeBCKOro cenbCoBeTa, NpeaoCcTaBnAoLLEN
MYHULUMNANbHYO YCNyry

HanmeHoBaHMe opraHa MECTHOIO CamoynpaBneHus,
nNpeaoCcTaBnsALWEro MyHULMNANBHYIO YCIyry

AOMnHUCTpaums YpbiBaeBCKOro
cenbcoBeTa [MaHKPYLLIMXMHCKOro
panoHa ANTanckoro kpas

PykoBoguTens opraHa MeCTHOro CcamoynpaBneHus,
NPeaoCTaBMSALEro MyHULMNANbHYH YCnyry

W.n. MmaBbl cenbcoBeTa
KocbaHoBa J1ioboBb VIBaHOBHa

HanmeHoBaHue CTPYKTYPHOro noapasgeneHus, HeT
OCYLLIECTBNSOLLEr0 PaCCMOTPEHME 3asiBNEHUS]
PykoBoautenb CTPYKTYPHOro noapasneneHus, HeT

OCyLleCTBIIALWEro pacCMoTpeHUe 3adaBlieHUA

MecTo HaxoXaeHust 1 NOYTOBbLIN agpec

658773, AnTanckum kpamn,
[MaHKPYLINXWUHCKUIA panoH, C.
YpbiBaeso yn. JleHnHa 8

Mpaduk paboTbl (Nnpuema 3anBuTENEN) BTOPHUK
c94.00 go 134.00
yeTBepr
¢ 144.00 go 174. 00
TenedoH, agpec 3fEKTPOHHOM NOYTbI 83858023343

urvpnk@yandex.ru

Agpec odumumanbHOro camta opraHa MEeCTHOro
camoynpasneHus, NpeaoCTaBnAWEro MyHUunasnbHyo
ycnyry (B crniydae oTcyTcTBMS — agpec oduumanbHOro
canTa MyHuuunanbHoro obpasoBaHus)

Agpec: 658760, AnTanckmi
Kpawn, c. [NaHkpyLwmxa,
yn.JleHuHa, 11
Mpuemnas: (38580) 22-6-71,
dakc: (38580) 22-6-71
Email: admin@pankrushiha22.ru

PernoHanbHbIin  nopTan
www.gosuslugi22.ru;

EavHbin - noptan
www.22.gosuslugi.ru/pgu/;

rocyaapCTtBeHHbIX WU

MYHUUUNAanbHbIX

ycnyr

(dyHKLMI)

roCyAapCTBEHHbIX M MyHUUMMANbHbIX yCcnyr (yHKUUR) —



CeepeHus 06 ML

MpunoxeHne 3

MecTto HaxoXgeHus u
NoYTOBbLIV agpec

656064, r.baprnayn, lNaBnosckun TpakT, 58r

Mpadumk paboTbl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00

EaonHbIn ueHTp | 8-800-775-00-25

TenedOoHHOro

obcnyxunsaHus

TenedoH ueHTpa | +7 (3852) 200-550

TenedoHHoro

obcnyxmBaHNs

NHTepHeT — cant MOLL | www.mfc22.ru

Apnpec anekTpoHHon | mfc@mfc22.ru

noyYThl

Ceepaenus o hunmanax MoLL

Bunckun ounnan MoLL

Mecto HaxoXgeHusa u
NnoYTOBLIN agpec

659303, r.bunck, yn. lNpombiwneHHas, 4.6

"paduk paboThl MH., BT., Cp., 4T. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
c6. 9.00-14.00
EanHbin ueHTp | 8-800-775-00-25
TenedoHHoro
obcnyxmBaHNs
TenedoH ueHTpa | +7 (3854) 40-40-85
TenedOoHHOro
obcnyxunsaHus

MaHkpywmnxuHckun dpunuan MoL

MecTto HaxoXgeHusa u
NnoYTOBLIN agpec

658760 c. lNaHkpywwnxa , yn. JleHnHa, 19

"pacumk paboTbl nH. - nT.: 8.00 - 18.00
EaonHbIn ueHTp | 8-800-775-00-25
TenedOoHHOro

obcnyxunsaHus

TenedgoH ueHTpa | +7 (38580) 22-5-90, 22-2-15
TenedoHHoro

obcnyxmBaHNs




Mpunoxexwue 4

Brok-cxema nocnegoBaTenbHOCTU aiMUHUCTPATUBHBIX Npoueayp
npu NpegocTaBeHM MyHULMNANbLHON YCIyrn
«Bblaaya BbINMUCKU N3 NOXO3ANCTBEHHOM KHUTU,

CMpPaBOK U NHbIX JOKYMEHTOBY

3anoHeHHE 3asIBIICHUS Yepes
PITY

ITonaua 3asiBieHUst npu
JIUYHOM OOpaIICHUN

Tlonaya 3asBienus yepes
MO®I]

ITpoBepka nakera JOKyMEHTOB Ha KOMILUIEKTHOCTb

Pe3ynbTgT npoBepku

OTCYTCTBYIOT
HEoOX0UMBbIE U
o0s13aTenpHbIe
JIOKYMEHTBI OT
RATBUTENTS

YBenomieHue 3asBuTens 00
OTKa3¢ B HPEAOCTABICHUI
YCIIYTH TI0 IPUYHHE

wArANTTTATTA

3anpoc HCOOCTAIOIINX JAaHHBIX IO KaHaJIaM
MECKBCIOMCTBCHHOT O BBHHMOHeﬁCTBHﬂ

3anpaLum3aele|e JaHHble

B IPEAOCTABJIICHUH yCIIYT'H

HpOBepKa JIaHHBIX Ha HAJITMYUC OCHOBAaHHI JJIA OTKas3a

PesyaniT npoBepKu

TIposepka

HEeT npoiaeHa

aa

\ 4

\ 4

dopmupoBaHUe yBeJOMIICHHS 00 OTKa3e B
HPEAOCTaBICHHN MyHHIUTIAIBHON YCITyTH

DOpMHPOBAHHE YBEAOMICHHUS O BBIAAYE BBIITUCKH U3
TI0X03SiICTBEHHON KHUTH, CIpaBoOK U
HHBIX JOKYMCHTOB

A 4

\ 4

BusupoBaHue yBenoMieHus: 00 OTKase B
HPEAOCTaBICHHN MyHHIUIIAIBHON YCITyTH

BHSH})OBHHHC YBEIOMJICHHMS O BbI/Ia4€ BBINIUCKH U3
TI0X03Si{CTBEHHON KHUTH, CInpaBoOK U
MHBIX JIOKYMEHTOB

l

A 4

IpenocraBieHue 3asIBUTENIO YBEAOMICHUS 00
OTKa3e B IPEIOCTABICHUH
MYHHIMIAIBHOH YCITyTH

Hpeaoc‘rasneﬂme 3asBUTCIIIO YBEOMIICHHS O Bbl/1a4e
BBIITHCKH U3 NIOXO3HCTBEHHOH KHUIH, CIIPABOK U
MHBIX JIOKyMEHTOB




MpunoxeHne 5
KoHTakTHble JaHHble Ana nogayv xanob B CBA3M € NpeaocTaBneHnem
MYHUUUNANbHOW yCnyru

AOMuHUCTpaumns  YpbiBaeBckoro | Agpec: 658773, AnTtanckmm Kpan,
cenbcoBeTa [MaHKPYLWNXMHCKNA palioH, C. YpbiBaeBo, YI.
[MaHKpyLLIMXMHCKOro panoHa JleHuHa 8
AnTanckoro kpas PykoBogutens: N.n. [nasBbl cenbcoBeTta
KocbgHoBsa J1.U.
AOMMHACTDALINS o Apnpec: 658760, AnTanckun kpamn, c.
[MaHKPYLINXMHCKOro panoHa
AnTanckoro kpas MaHkpywwnxa, yn.JlenmHa, 11
Mpuemnas: (38580) 22-6-71, daxc: (38580)
22-6-71

Email: admin@pankrushiha22.ru
PykosoguTtens: [nasa C.I1.TkayeHko




